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Version 5.0 Enhancements & Changes

NEW PASSWORD REQUIREMENTS

CM/ECF now requires users to create more secure passwords. Passwords must be at least eight characters

long and include both uppercase and lowercase alphabetic characters and at least one digit or special character
(for example, 0-9, @, #, $, %, &, *, +).

After logging in with your current password, a pop-up message will instruct you to change your password.

IMPORTANT:

Please be sure to change your password right away. Although it is possible to bypass this screen, failure to
update your password may eventually result in your being locked out of your account.

Pop-up Message Instructing User to Change Password

EECF Civil ~ Criminal ~ Reports ~ Utilities ~ Search Logout ‘

T7.8. Nictriet Conrt

The requirements for CMI/ECF passwords have changed.
To set a password that meets the new standards, please click here
and go to the More user information screen.

This facility is for Official Court Business only. Activity to and from this site is logged. Document filings on this system are subject to
Federal Rule of Civil Procedure 11. Evidence of unauthorized or criminal activity will be forwarded to the appropriate law enforcement

bfficials.

Welcome to the U.S. District Court for the Northern District of Ohio (Train} Electronic Document Filing System. This page is for use by attorneys

and firms participating in the electronic filing system. The most recent version of the Adobe PDF reader can be obtained by selecting the PDF
Bettings option listed below.
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LOGGING OUT OF CM/ECF

When you click Logout from the main blue menu bar, the following pop-up message will appear. Click OK to
complete the logout.

Windows Internet Explorer x|

' Although wou have logged out From CMYECF, data remains in the browser's memory (and might be available to
. someone else using vour PC). Please close vour browser now to clear this data,




PDF/A
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PDF/A is a standard format that allows for the long-term archiving of electronic documents with the assurance
that the documents will be accessible in the future. At the present time, the court is not requiring PDF/A
documents, and CM/ECF will accept both PDF and PDF/A documents. At some time in the future, not yet
determined, the court will be required to limit CM/ECF filings to PDF/A documents only.

Transitioning from PDF to PDF/A

When the court decides to begin requiring documents to be PDF/A compliant, users will need to modify certain
settings in the program(s) used to create and view PDFs, as outlined below.

Creating a PDF/A with Microsoft Word

1

2)

To create a PDF/A directly from MS Word, the user must update the PDF conversion settings.
In Word 2007, click on Preferences in the Acrobat menu in the ribbon:

.

PDF

Home

Create Preferences

Create Adobe PDF |

Insert Page Layout

References Mailings Review View Me Acrobat

Create and Mail
Attach to Email Merge

Create and Email

Create and 5end  Acrobat
For Review  Comments ~

Review And Comment

In older versions of Word, go to Adobe PDF - Change Conversion Settings to access the PDFMaker

window.

In the PDFMaker window, click the Create PDF/A-1a:2005 compliant file checkbox, then click OK.

7% Acrobat PDFMaker x|

Settings |Sacunl_l,l| word I Enﬂkmarksl
~ PDFMaker Settings
Conwersion Settings: IPDFJA—W b:2005 [RGE] j

Use these seftings to create Adobe PDF documents that are to be checked or must .
conform to PDFAA-1b, an 1SO standard for the long-temm preservation [archivall of

[V vizw &dobe PDF result

¥ Prompt for Adobe POF file name
=i . Advanced Seftings |

¥ Create PDF/4-12:2005 compliant fle I

i~ Application Settings
I™ Attach source file

[V Creste Bookmarks

¥ idd Links

¥ Enable Accessibiiy and Beflow with tagged Adohe PDF

® @ 1987-2008 Adobe Spstems Incorporated and its licensors. &ll ights reserved.
"‘ Adobe, the Adobe logo, Acrobat, the Adobe POF logo, PostScript, and Reader are
either registered trademarks or trademark s of Adobe Systems Incorporated in the
Adobe Urited States and/or other countries.

Restore Defaults | aK I Cancel Help
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Creating a PDF/A with Corel WordPerfect X4

Note: Older versions of WordPerfect do not include PDF/A in the Compatibility options.

1

2)

To create a PDF/A directly from WordPerfect X4, click on File > Publish to PDF, then click Settings.

Publish to PDF P
Savein: | E'__] [y Documents v| &) ?‘ o v
Ty (C)CCin () Warking Files
| 2} [ Corel User Files T dth - 02492
My Recent () Cropper Captures -i 4th - 08-436
Documents || 5)Diagniostic Tool For the Microsoft Wi 8th - 07-176
—_— ) Downloaded Program Updates =10t - 05-15
G -
L [CDovnloads - 10th - 05-10:
Desktop @Fiddlerz 2 0721desa
[CHHTML - 0740desal
|y pusic = 2009 MES
EﬂMy Pictures 15205desa
rE - 3
My Sh | 1BBEG
My Documents B ¥ ; i = e
My Yideos - 20175 B-11-
—— |[CyMy virtual Machines 0915138
’jl}! [Cnghhuwstr.default = 09151 36-PDI
3 () Spamassassin -E AC0Z11ECF:
My Cornputer
£ | 2
_ File name: | JOCLINTE: b’ | [ Save l
Iy Metwork PDF Style: |Cust0m {Current setkings not saved) - | ’ Cancel ]
Places

[]©pen FOF After Saving Sektings...

In the Publish to PDF Settings window, select PDF/A-1a from the Compatibility dropdown, then click OK.

Publish to PDF Settings =

General | Dbiects._: Dacurment | Advanced..: Securty |

File name: C:ADocuments and SettingsWOMNHINEC WMy DocumentshDocument]. pe

Export range

%) Eull document {7 Cynent Page
Selection O Pages:

Compatibility: | PDF/4-1a o'
Acrobat 3 [PDF 1.2)

Author. Acrobat 4 [PDF 1.3)
Acrobat 5 [PDF 1.4)

Kepwords: A1k

PDF style:
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Creating a PDF/A from Scanned Documents using Adobe

Note: Check your scanner manual to determine whether your scanner permits saving as PDF/A. If it does,
follow the manufacturer’s instructions to update the setting and disregard the steps below.

1) If the scanner is connected directly to the user's computer, go to File > Create PDF - From Scanner
- Configure Presets. (If the scanner is not directly connected, go to Step 3, below).

Adobe Acrobat

5=0 Edit wiew Document Comments Forms Tools Advanced  Window Help

] Open... Chrl+D g - | Courier
Organizer +
Create PDF Portfolio E : |_|Y 1 =1 LAl jii] m
Madify PDF Partfalio 4

1 Create FDE [ From Eile. .. Chrl+h

@ Combine ¥ - From Scanner Black. & ‘white Document

- ~ ;
a.;] et »| 04 From Web Page... Shift+Ckr+0 Grayscale Document
- la From Clipboard Color Document

oy From Blank Page Color Image

Assemble PDF Portfolio. .. eI B0

" @ IMerge Files into a Single POF. ..

Configure Presets. ..

& Expart

2) In the PDFMaker window, select the device and click the Make PDF/A compliant checkbox, then click

OK.
Configure Presets E|
SCannet: i_
Presets; i Black & White Document :l EX
Input

Sides: i Both Sides ~ |

Color Mode: i_BEaE and White v|

Resolution: | 300 DPI v|

Paper Size: : Aukamatic R |

width: Height:

|:| Prompt: for scanning mare pages
Opkirnization
Small Size = ~ High Quality

Text Recognition and Metadata

Make Searchable (Run OCR)

Make PDF/A compliant ] add Metadata

o (o=
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3) If the scanner is connected remotely via the user’s network, scan the document as normal, creating a
PDF. Then open the PDF in Adobe Acrobat 9 Professional and go to Advanced - Preflight > PDF/A
Compliance to convert the PDF to PDF/A.

0 Preflight

'-": Profiles Standards Options ~

Show all . rﬁ ,\_."_') +

= Acrobat/PDF version compatibility

b Create PDF layers

= Digital printing and online publishing
> PDF analysis

> PDF fixups

t PDF /A compliance I

» PDF/X compliance
» Prepress

» Further Options ;‘ahmlwe '}T“) Analyre and fix

Using Hyperlinks in PDFE/A Documents

To access hyperlinks in a PDF/A document, in Adobe Acrobat/Reader, go to Edit > Preferences >
Documents, and select Never in the PDF/A View Mode dropdown list.

Freferences x|

Categaries: Open Settings

Diocuments [~ Restore lask view settings when reopening documents
Full Screen ¥ Open cross-document links in same window
General

[ Allow layer state ta be set by user information
Page Display

W allow documents ko hide the menu bar, toolbars, and window controls
3D & Multimedia
Accessibility
Acrobat.com
Farms
Identity
International Save Seftings
Internet
Jareascripk
Measuring {20
Measuring {30)
Measuring {Gea)
Multimedia {legacy)
Multimedia Trust {legacy) Yiew documents in PDFfA mode:
Reading
Search
Security
Security (Enhanced)

Spelling
Tracker

Trusk Manager
Units

Documents in recently used lisk: |5 ﬂ

W automatically save document changes ko terporary file every: 5 minutes {1-99)

W Save As optimizes For Fast Web Yiew

PDF/A View Mode

Ok | Cancel
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PACER ACCESS CHANGES

MDL Case Report Query

The Query menu includes the new MDL Case Report query. All cases associated with the same JPML (Judicial
Panel on Multidistrict Litigation) number as the target case will be listed, sorted by case type, (descending so md
case type sorts before cv) and case number. When the MDL Case Report is run, the user can determine
whether all MDL-related cases or only pending MDL-related cases should display. The use of this feature is at
the discretion of each court.

Civil Cases Report

The Civil Cases Report now includes a JPML number field on the selection criteria screens, so the report can be
run by JPML (Judicial Panel on Multidistrict Litigation) number.

uer

When a query is run for a multi-defendant criminal case, the defendant numbers for the selected defendants now
are included with the case number at the top of the query menu screen. If all of the defendants are selected, or
if the main case is selected, the words All Defendants will appear beside the case number in lieu of the actual
defendant numbers.

When the user runs a query on a person name, that name now is included at the top of the screen that lists all of
the cases in which that person is a participant. The person’s role is included at the top of the screen as well (for
example, Nicolas Mercator is an attorney in 6 cases.). Additionally, a summary of selection criteria used for
the query now appears at the bottom of the case list screen; however, if the query is run on a case number
alone, the summary of selection criteria will not appear.

Docket Report

The Sort by dropdown list on the Docket Report selection criteria screen now includes a Document number
option. If selected, those entries without document numbers will appear chronologically within the entries that do
have document numbers.



