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Application for Admission to Practice 
Northern District of Ohio 

Requirements 
Requirements for admission are available on the Attorney Info page of the court’s web site. 
Completed applications for admission to practice can be submitted and paid for 
electronically through the District CM/ECF application following the instructions below. 

 

Submission of Application 
Follow the steps below to submit to the court your application for admission to practice in the 
Northern District of Ohio. 

Steps Screens 
Click the link to go to Live District 
CM/ECF, or enter web address  
https://ecf.ohnd.uscourts.gov/cgi-
bin/Dispatch.pl?attyappadmis. 

The CM/ECF Filer or PACER 
Login page displays. 

 

Complete the prompts: 
 

1. Login: Enter attyadm 
2. Password: Enter Atty2018 
3. Check the box confirming you 

understand the redaction rules. 
4. Click Login. 
 

 
 

 
 
WARNING: The use of a single login/password for this process means that when a second 
user logs in, the initial user will be logged out. If any time during the docketing of the 
application you are warned that the account is already logged in, click the Continue login 
button, if provided, and if you are prompted for the login/password, then you must 
re-enter the same login and password from this step. 

 
1. Under Available Events, click 

Application for Admission to 
Practice, causing it to appear 
in the Selected Event field.  

2. Click Next to continue. 

 

http://www.ohnd.uscourts.gov/attorney-info
https://ecf.ohnd.uscourts.gov/cgi-bin/Dispatch.pl?attyappadmis
https://ecf.ohnd.uscourts.gov/cgi-bin/Dispatch.pl?attyappadmis
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Steps Screens 
 

1. For Main Document, browse 
to and select the PDF of your 
application. You may also 
attach related documents if 
needed.  

2. Click Next to continue. 

 
 

1. Complete all fields displayed 
with the relevant information. 

2. Click Next to continue. 

 
 

1. Read the message describing 
attorneys who are exempt from 
paying the admission fee. 

2. Answer the question regarding 
whether the attorney applying 
for admission is employed by 
an office that qualifies the 
attorney for the exemption.  

3. Click Next to continue. 

 
• No - If this application is for an attorney who does not qualify for the 

exemption, then No should be selected. The next page will display the current 
fee for an application for admission. Proceed to the next step. 

• Yes - If this application is for an attorney who qualifies for the exemption 
based on being employed by a qualifying office, then Yes should be selected. 
The system will skip the web pages with the fee and the payment processing. 
You may skip the steps for non-exempt attorneys; however, be sure to 
continue with the steps after to ensure your application is submitted to the 
court. 

 
Non-exempt attorneys, click Next  
to load the payment processing 
page - pay.gov. 
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Steps Screens 
Non-exempt attorneys complete the 
admissions fee payment through 
pay.gov. 
 

1. Enter all of the necessary 
information for the payment 
being made.  Required fields 
are noted with *. 

2. Click the Continue with 
Plastic Card Payment button. 

 
Non-exempt attorneys continue with 
the admissions fee payment 
through pay.gov. 
 

1. Enter an email address. 
2. Check the authorization check 

box. 
3. Click Submit Payment. 

 
Click Next to continue to the Notice 
of Electronic Filing (NEF). 
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Steps Screens 
Click Next to commit the 
transaction to CM/ECF and 
continue to the NEF. 

 
Note: For exempt attorneys, there will be no fee amount or receipt number in the 
docket entry text. 

The Notice of Electronic Filing 
(NEF) displays. 
 
Your application has been 
submitted to the court. 
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