
Rule 69.1  Preparation of Documents 
 

Counsel shall prepare and file a completed form of summons, any warrants of seizure and 
monition, subpoenas to alleged bankrupts, certificates of judgment, writs of execution, and/or 
orders of sale.  Counsel shall prepare all process in garnishment or other aid in execution and 
present same, together with the requisite written request for issuance, at the Office of the Clerk 
for signature and sealing.  Upon request to the Clerk, subject to current availability, reasonable 
supplies of blank official forms of process shall be available to any attorney admitted to practice 
in this Court. 
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