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) 
) 
) 

 
 
 
 
ORDER NO. 1986-103-19 

 
 
1. Attorney Admission Fees 

A. Effective December 1, 2023, the admission fee for attorneys to practice 

before this Court, pursuant to Local Rule 83.5(g), is established at Two 

Hundred and Forty-Eight Dollars ($248). One Hundred Ninety-Nine Dollars 

($199) shall be deposited with the Treasury of the United States; Forty-Nine 

Dollars ($49) shall be deposited with the Attorney Admissions Fund (Fund) 

and administered as set forth in this Order. 

B. Effective January 1, 2013, the admission fee for attorneys to appear and 

participate pro hac vice before this Court, pursuant to Local Rule 83.5(h), is 

established at One Hundred Twenty Dollars ($120) which is to be deposited 

into the Fund and administered as set forth in this Order. 



2. Custodian 

A. The Custodian of the Fund shall be the Clerk of Court for the Northern 

District of Ohio or his/her designee. Attorney admission funds held by the 

Custodian must be segregated from all other monies in the custody of the 

Court and separately maintained in an account which contains only local 

attorney admission fees, plus any interest income accrued on such fees. 

The Custodian and the Chief Deputy Clerk are to be bonded in an amount 

commensurate with the assets in the Fund, and the cost of the bond and 

any related deductibles shall be paid from the assets of the Fund. 

B. The Custodian shall:   

(i) receive, safeguard, deposit, disburse and account for Fund assets 

pursuant to Court rules and appurtenant laws; 

(ii) ensure that a financial statement and opening report is prepared 

annually, sign it and distribute a copy to each Judge of the Court, 

thereby certifying that the statement and report accurately represent 

the financial condition of the Fund; 

(iii) invest in federally insured interest-bearing accounts, government 

securities, or money market funds comprised of government 

obligations; and 

(iv) perform such other functions as the Court may direct. 

C. The Attorney Admissions Fund Committee (Committee) shall be 

responsible for overseeing the Custodian in his/her custodial 

responsibilities. 



3. Purpose of the Fund 

A. As authorized by resolution of the Judicial Conference of the United States, 

funds derived from attorney admission fees are non-appropriated and are 

not the property of the United States. 

B. The Fund shall be used for the benefit of the bench and bar in the 

administration of justice and shall not be used to supplement appropriated 

funds or to supplement the salary of any Court officer or Court employee. 

4. Restrictions and Authorized Uses  

A. Monies from other sources, including but not limited to contempt fines, 

proceeds of sales of local rules, unclaimed funds, undistributed interest on 

registry accounts, gifts or bequests of cash, or copying fees, shall not be 

placed or deposited into the Fund. 

B. The Fund shall not be used to pay for official or personal travel by a Judge 

or Court employee or by his or her family member. As a limited exception,  

the Fund may be used to pay for local transportation of a Judge or Court 

employee to attend bench and bar events. 

C.  The Fund shall not be used to pay for the printing of local rules. 

D.  The Court must avoid unreasonable accumulation of attorney admission 

funds.   

E. Pro Bono Civil Cases. In accordance with the Northern District of Ohio Pro 

Bono Civil Case Protocol, the Fund may be used to reimburse lawyers for 

certain expenses associated with the evaluation, preparation and 



presentation of pro bono civil actions, or alternative dispute resolution, in 

the District. 

F. Law Day Programs. The Fund may be used for expenses associated with 

annual Law Day Programs or other Bench/Bar events. 

G. Naturalization Ceremonies. The Fund may be used for expenses 

associated with Naturalization Ceremonies or other community outreach 

programs. 

H. Attorney Outreach Grant Program. The Fund may be used for expenses 

associated with the Attorney Outreach Grant Program. In accordance with 

the Program, bar associations and law schools may submit proposals for 

funds for speakers or other expenses for programs designed to benefit the 

bench and the bar in the administration of justice. The Attorney Admissions 

Fund Committee shall review the proposals and make recommendations to 

the Court for funding or declining proposals. 

I. Other. The Fund may be used for expenses for books, treatises, periodicals 

(including annual supplements and other recurring expenses), research 

aids, equipment, facilities and services for which appropriated funds may 

also be used for collection and preservation of records of historical value to 

the Court. 

5. Approval Process   

A. Any active Judge, Senior Judge, Bankruptcy Judge, Magistrate Judge or 

Circuit Satellite Librarian may make recommendations for expenditures to 

the Chief Judge, with a copy to the Clerk and the Attorney Admissions Fund 



Committee. A request in excess of Two Thousand Dollars ($2,000) shall be 

forwarded to the Attorney Admissions Fund Committee, with a copy to the 

Clerk, for review and recommendation to the entire Court. The Committee 

shall make a report and recommendation regarding the request to the 

Judges at the next monthly Judges’ Meeting or, if time does not allow, e-

mail notice and a vote may be taken. Majority approval of the Judges is 

required.  

B. Any request up to and including Two Hundred Dollars ($200), for which 

appropriated funds are not available and which are for the benefit of the 

bench and the bar, may be approved by the Clerk of Court without Court 

approval up to a maximum of Two Thousand Dollars ($2,000) in a calendar 

year.  

C. Any request up to and including Two Thousand Dollars ($2,000), for which 

appropriated funds are not available and which are for the benefit of the 

bench and the bar, may be approved by the Chief Judge without Court 

approval up to a maximum of Twenty Thousand Dollars ($20,000) in a 

calendar year. 

D. Where the Court has budgeted more than Two Hundred Dollars ($200), the 

budgeted payment will not apply to the Chief Judge’s or the Clerk of Court’s 

approval limits.  

E. The Chief Judge may also approve requests for expense reimbursement 

from attorneys serving as pro bono counsel in accordance with the district=s 



Civil Pro Bono Program. (See, Pro Bono Civil Case Protocol (Amended 

General Order 2007-02-3)).  

6. Budget and Audit 

A. On or before December 1 of each year, the Circuit Satellite Library in 

conjunction with the Clerk of Court shall prepare and submit to the Court for 

its approval a proposed annual budget for the Fund for the following 

calendar year. The budget shall indicate anticipated income from all sources 

including attorney admission fees and interest on money in the Fund and 

shall also set forth the proposed expenditures. 

B. The financial records, disbursements, receipts and earnings statements of 

the Fund shall be audited by the Management Review Division of the 

Administrative Office of the United States Courts as part of their periodic 

reviews of the business of the Court. 

C. The Custodian shall prepare annual financial statements for each calendar 

year. There shall be an income and expense statement, indicating receipts 

from all sources, expenditures, and the investment activity within the Fund. 

The annual financial statement shall be submitted to the Court on or before 

March 1 of the following year. 

D. The Court may direct that an audit be performed by an outside auditor at 

any time, and the cost of the audit shall be paid out of the Fund. 

7. Dissolution of Fund. Before dissolution, a final audit must be performed 

consistent with Sections 5(B)-(D) of this Order and a written accounting rendered 

to the Court. The Custodian must ensure that all outstanding obligations are 



liquidated before dissolution of the Fund, including any expenses resulting from 

the required final audit. The Court must dispose of the remaining monies in ways 

that fulfill the purposes of the Fund. 

 
IT IS SO ORDERED. 
 
 

FOR THE COURT 
 
 
  
Sara Lioi 
Chief Judge  


