PETITION FOR ADMISSION TO PRACTICE

The U.S. District Court for the Northern District of Ohio is a NextGen CM/ECF court.
In order to request admission to practice, you must have an upgraded individual PACER
account. If you do not have an upgraded individual PACER Account, click HERE for

procedures. Once you have a PACER Account, follow the steps below to request admission to
practice.

1. Navigate to www.pacer.gov

2. Click Manage My Account at the very top of the page

Manage int - Manage My Appellate Filer Account | Case Search Sign In

W PACER S

PUBLIC ACCESS TO COURT ELECTRONIC RECORDS [COURTS

3. Login with your upgraded individual PACER account username and password

u—

* Required Information

Username *

Password *

Login Clear Cancel

Need an Account? | Forgot Your Password? | Forgot Username?

MNOTICE: This is a restricted government website for official PACER use only. Unauthorized entry is
prohibited and subject to prosecution under Title 18 of the U.5. Code. All activities and access
attempts are logged.

4. Click on the Maintenance tab

| Settmos | M Pvments | s
Change Username Update PACER Billing Email
Change Password Set PACER Preferences

Set Security Information

5. Select Attorney Admission/E-File Registration

ing i e y Usage
{ I | (el |
Update Personal Information |Aﬂ0rney Admissions / E-File Reqgisfiation
Update Address Information Mon-Attorney E-File Reqgistration L}
Update E-Filer Email Moticing and Frequency Check E-File Status
Display Registered Courts E-File Registration/Maintenance History

6. Select U.S. District Courts as the Court Type and Ohio Northern District Court as
the Court. Click Next.
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PETITION FOR ADMISSION TO PRACTICE

IN WHAT COURT DO YOU WANT TO PRACTICE?

* Required Information

Court Type * U.8. District Courts -

Court = thm Northern District Court ‘ - ]

HNote: Centralized attorney admissions and e-file registration are currently not available for all courts. If you do not see a court
listed, please visit that court’s website. For a listing of all court wvisitthe Court Links Page.

Hext Reset Cancel

7. Click on the two links to review the Electronic Filing Policies and Procedures and
the Attorney Admission Policies and Procedures for the Northern District of
Ohio.

g ys will have privileges to electronically submt and view the
electronic docket sheets and di . By registering, attorney tto
receiving electronic notice of filings through the system.

See Local Rule 83.5 and Local Criminal Rule 57.5 for admission requirements.

Complete the y A A ion. Gather the other required documents,
which vary by method of t as on the Submit the
completed application and supporting documents as one PDF file.
hitps.fiwww.ohnd.uscourts.gov /ohnd/files/ApplicationAdmisionToPractice.pdf

8. Select Attorney Admissions and E-File

WHAT WOULD YOU LIKE TO APPLY/REGISTER FOR?

r Attorney Admissions and E-File I

E-File Registration Only
Pro Hac Vice

Multi-District Litigation

9. Complete all five sections of the Attorney Admissions page:

Attorney Bar Information:

COMPLETE ALL SECTIONS OF ATTORNEY ADMISSIONS

Aterney Bar Information
= Reguired Information
FEDERAL BAR INFORMATION
| 1am admitted to the bar in one or more federal courts. |
Our dats indicates that you have been admitted 1o the Enter infermation for any federal count not listed in
bar of the following federal couris) table on the et
e r—
Federal Court Bar ID S::‘“ A::::rd. Federal Court Bar 1D ﬂ::l:fd
No veified tederal bar dats available. Chick the “Add™ bution below 1o enter federal bar
data.

STATE BAR INFORMATION

l | 3w ademitted 1o the Bar in ohe of More states. I

Enter information for any stateis) in which you have

bean sdmitted 1o the bar:
[ T —
Date
State Bar iD
5 Admitied

Ciick the “Add™ bution below to enter state bar data

Page 2|5



PETITION FOR ADMISSION TO PRACTICE

a. Check one or both boxes to indicate the federal or state courts to which you are
admitted.

b. Click on the +Add button to select and add the state and/or federal court(s) to
which you are admitted.

Sponsoring Attorney:
a. Enter the required information for one of the attorneys sponsoring you.

BariD Jurisdiction goiect Court

First Name Middie Name Last Name

Attorney Information:
a. Enter your personal information and acknowledge the admission fee or
request a waiver of fees if you are an Attorney Funded from Judiciary
Appropriations or an Attorney for the United States.

Afipmey Type (check all that applyl * ol o Bk

Harve you drver baen desta rrsdc [ Yos lia
Dex you havve any JiSCIpRnaTy BCOOnS pending T * s Ko

Have pou ever been Conveciod of a Teloay ™ * Yes Ho

Foe Ackaowiedgment

1 acknowiedge that | will be charged an admission fee if | am sdmifled.
| Fequest that the admissicn fee be walved for the lolowng reason:

Document Upload: Fill out the Application for Admission to Practice located on the
court’s website and save to your desktop with all supporting documents.
https://www.ohnd.uscourts.gov/sites/ohnd/files/Application Admission_To_Practice.pdf

a. Click the Upload button, then +Browse to attach the Petition for Admission
and the all supporting documents. **Note that the application and documents
should be saved and uploaded as one PDF document**

e e —

Admission Application with supporting documents * + Upload

Additional Attorney Information Required by Court:
a. Answer the final question and click Next.
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PETITION FOR ADMISSION TO PRACTICE

ALL questions MUST be d
(Answer "N/A" if the question does not apply.)

How do you want your name listed on the certificate of admission? *Please note if
you are an Attorney Funded from Judiciary Appropriations or an Attorney for the
United States you will not be receive a certificate of admission. *

Next Back Reset Cancel

10.Complete all sections on the E-File Registration page — this includes Filer
Information; Additional Filer Information and Delivery Method and Formatting
and click Next. Note that HTML is the preferred Email Format.

Delivery Method and Formatting

Use a different email. Checking this will clear the primary email fields belowe.

Primary Email * attymnd+32@gmail.com

Confirm Primary Email * attymnd+ 2 2 @gmail. com

Email Frequency * At The Time of Filing {One Email pe =

Email Format * HTML -

Next%% | Back ] Reset Cancel

11.Set default payment information if desired (not required). Click Next when finished, or
to bypass this screen. You can add a credit card method for each of the following fee
types:
e P: PACER search fees; E: Filing fees A: Admissions/renewal fees

e NOTE: The US District Court for the Northern District of Ohio does
not accept ACH payments.

NOTE: Not ail courts accept ACH paymants. i g cour 10 which you am makng 3 paymant doas not accapt ACH,
Ten ACH payments will not be avalable as an option dunng payment. in addfion, the PACER Sendce Center does
not sccepl ACH payments for PACER (case ssarch) st

This sacton i5 optional |1 you 50 MO ST PAVINENT INfonmation harg, you My 4o 50 aler by selecting e Make One- Time
PACER Fee Payment option under the Payments tab

Sedadt youl mathad of payment lom Ine Asd Cradit Card 2nd Add ACH Payment DpHOnI Bl You may slone w i
nree payment mathods

To desipnale o cadd a3 e delsat for oing o admissons foes. cick e Sed defanilt link in the boxjes] beidw. To femove

the cavd ae & defac chok e Torm off knk

i Credil Card
£33 ACH Faymant

Mextl Back Cancel
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PETITION FOR ADMISSION TO PRACTICE

12.Read and check the Acknowledgment of Policies and Procedures for Attorney
Admissions box.

Click here to acknowledge that you have read and agree to the local requirements for the court in which you are
registering. Click here to view local Court Policies and Procedures. *

13.Read and check the Attorney E-Filing Terms and Conditions and the Court
Policies and Procedures boxes.

Click here to download a printable version of the Attorney Efiling Terms and Conditions

Click here to acknowledge that you have read and agree to the terms and conditions above, and this constitutes your
signature for registration. *

Click here to acknowledge that you have read and agree to the local requirements for the courtin which you are
registering. Click here to view local Court Policies and Procedures. *

14.Click Submit.

Attorney admission to the Northern District of Ohio requires a $248.00 application fee. The
Court will review your application and provide you with further instructions via e-mail and if
approved, a link to submit your payment. Attorneys will be admitted to practice before this court
upon verification that all attorney admission requirements have been satisfied.

Last update: 3/28/25 HRS
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