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Tools: Testing the Recorder / Capture Image to Print

Trial Exhibits | Tools Help

(=] =

Test Recorder| Capture Screen

1 JERS (Case: Test Only)

Trial Exhikits [ Tools Help
& Lory

Test Recorder Capture Screen

Print Sereen

hat, click [Capture] to begin
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JERS uses an optional recording device to capture evidence from the
court’s presentation system. If live capturing will be performed during a

trial, it is recommended that this process be tested prior to court by
clicking the Run Test button.

NOTE: If this test fails, verify the items below:
- The courtroom presentation system is powered on and is
displaying something from a computer or a document camera.
- The recording device itself is powered on and properly
connected.
- If all looks correct, try resetting the recording device and/or
restarting the JERS computer.

The Capture Screen option allows you to print any evidence being
presented on the courtroom presentation system. Click the Capture
button to begin the process. A preview of the image will be displayed if
successfully captured. You may repeat this capture step multiple times
in order to obtain the best image.

Once satisfied with the captured image, click the Print Screen button to
send the image to a printer.

Page 2




Trials: Creating and Updating

Case Number:

® o A e e - = A REQUIRED entry that identifies the trial. Any text entry is allowed.
Trial Exhibits | Tools Help
® B = o o e Courtrooms:
Search New Swe  Bhbts  Bpen Dok Bi Selecting a courtroom allows the release of exhibits to a jury assigned to

this location. Changes to this entry are immediately saved to JERS.

Trial Date:
Tiol Dot Start date of trial.

Gl Conrad i (opton,

Judge:
Presiding judge, also allows entry of private notes using the optional
View Only JERS program.

B Enable identified/admitted

TJ Hankins v. USA|

Enable Identified/Admitted:
P — This option may be optional or required as determined by each court.
Allows exhibits to be marked as /dentified and Admitted.

Description:
Optional description of trial.

Setting Trial Active
When a courtroom location is selected that is not currently assigned to
Continuing with this action will immediately assign this trial and enable a trial this confirmation message will appear. This location can be
the viewing of any released exhibits. Do you wish to continue setting . '. . . . . . .
this trial as active in this location? modified at any time if a trial switches to a different courtroom location,
or if a mistake is made.
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Updating Trial Location

o This location already has an active trial assigned, [3:16-cr-17].

Continuing with this action will immediately unassign that trial
and prevent its released exhibits from being viewed. Do you wish
to continue updating this courtroom location with new trial?

When a courtroom location is selected that is currently assigned to
another trial, this confirmation message will appear. Be sure that the trial
referenced in the message has concluded before continuing with this
selection, as this change is immediately saved to JERS.

Yes No
Trials: Additional Notes
@ Jury Evidence Recording System = 1=
Tial | Eibits | Tools | Helo Search for an existing trial to open
B B [fsa) a i} | g

Conrad

B Enable ldes

Exhibits Export

TJ Hankins v. USA|

Description:

JERS User Guide

New trial added, ready to record exhibits

Clear screen to enter a new trial

Save new trial or changes to current trial

Edit exhibits for current trial

Export trial and exhibits to an external drive or archive

Delete current trial (option may be unavailable)

T8 QK s

Exit the JERS program
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Trials: Searching

) Jury Evidence Recording System - o IEN
Trial Exhibits | Tools Help
(i 3 = I:f' Enter All or Part of the trial case number and click Search button to

begin search. If the search text is left blank, all trials will be retrieved.

Case Number Description
TJ Hankins v. USA
UISA v Gavidia, Ordonez-Vega, Sosa, Zelaya
Jones v. USA

Smith v. USA

To select a trial from the list, either highlight and click the Open button,
or double click the selected trial.

Begin Date

6172016
47472006
2{16/2016
12/30/2015

35-cr-121
3:06-cr-17
316-cr-62

Click Cancel button to return back to the Trial screen.

(Jpen-m Cancel

Entter either All or Part of case number to search

Case Number

n Show All

Click Show Active button to retrieve all trials currently assigned to a
courtroom location. Click Show All button to return to displaying all
trials.

Begin Date
2/1 &

F16-cr-08 612016 CH-Courtroom1
I15-cr-121 4/4/2016 CH-Courtraom2

AS-Courtrooma

NOTE: Some courts may restrict access to active trials to its assigned
courtroom location only. This restriction requires that the trial only be
opened while in that courtroom.

Open -m Cancel

[3] Active trial(s) available
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Exhibits: Testing the Recorder

& JERS (Case: 3:16-cr-08) = &0 Capture Praview = ‘:'
Tial || Edhibits | Tools | Help |
Y =
B & @ B a £ B
Save New Irport Release Test Reports. Exit

GRS to Edit or View.. B9 Refreshlist

— _

M Scaled

AUDIO/VIDCO

-
Browse m wgoony |

Evidence capturing test successful, system ready to record

JERS uses an optional recording device to capture evidence from the court’s presentation system. If live capturing will be performed
during a trial, it is recommended that this process be tested prior to court by clicking the Test button.

NOTE: If this test fails, verify the items below:

- The courtroom presentation system is powered on and is displaying something from a computer or a document camera.
- The recording device itself is powered on and properly connected.
- If all looks correct, try resetting the recording device and restarting the JERS computer.
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Exhibits: Creating and Updating

L] Jury Evidence Recording System - - IEH
Trial Exhibits | Tools Help.
B B @8 2 a & L Eg
Save New Import Rehease Test Reports Exit

Retrieve Exhibit: PRIl R r

Hotel receipt
Details:

Identified M Admitted B W Sealed

FHLE [ SHAPSHOT r
™
Phato

Ready to add new exhibit

NOTE: The Party and exhibit number or subpart is the
only information that must be entered in order to save
a new exhibit. All other details may be entered at a later
time.

NOTE: The Identified and Admitted check boxes are
only available if this option is enabled on the trial
screen. Click the edit icon # to edit the date and/or
time that the current exhibit was identified or admitted
(this edit option may be unavailable).

JERS User Guide

Party:
A REQUIRED entry that identifies the party presenting the exhibit.

Suffix:
Optional identifier that can include defendant name, etc. Could be used
in a multi-defendant trial.

Exhibit#:
The exhibit number is a REQUIRED alphanumeric entry. Some courts
may restrict this value to numeric only.

Exhibit Subpart:
Optional alphanumeric subpart of exhibit number.

Details:
Optional description of exhibit. It is recommended that this be entered
as this text is provided to the jury (if allowed on the Release screen).

Identified:

Optional date/time exhibit was identified unless designated as required
by a court. If used, exhibits identified, but not admitted, cannot be
released to a jury.

Admitted:
Optional date/time exhibit was admitted unless designated as required
by a court. If used, only admitted exhibits can be released to a jury.

Sealed:
Optional setting to mark exhibit as sealed. This information is included
in the various exhibit log reports.
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Exhibits: File Capturing

Exhibit files can be provided via a DVD, network drive, or external drive
for importing into JERS. Click the Browse button to search for a file.

Ready to add new exhibit

® = 4 i+ TRcPC + Windows [C) + USA Bchibits v & | Bearch USA Bbibis 3

Crganize = Hew folder o ~

*  Neme Sze = . o . o . . . .

& oot Ll st Select the drive containing the exhibit files, and after selecting desired
vl i o aa file, click the Open button to add as an exhibit.

W coara K56 0 Prtoman ol Dot b

:m“" = . i) Photegraph of Damaged nteie.. KB o . o

& e Gl NOTE: A JERS exhibit can only reference a single exhibit file.

B viseer #1619 Photograph of Gun Closevp

i incom () * ¥ bx. 11 Photoarch of Cell Fhcne -

Fie namne Ex. 1 Hictel Receipt -
Open Cancel

Editing PDF Exhibits

B @ a = & & (T3 Some PDF files such as jury instructions may need to be edited or split into
Save New ot Release Tat  Repos i multiple parts. This can be accomplished after the exhibit is added to JERS.

Select the exhibit using Retrieve Exhibit list, and click the EDIT PDF
Party: [efeine] Suffie . button
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To replace this exhibit with selected pages, specify indvidual pages

After clicking the PDF EDIT button, a prompt is given to specify which
or range of pages separated by commas. Example: 1-3,7,9,11-15

page(s) to include in the current exhibit file. The individual pages and
ranges of pages can be listed and separated with commas.

127,11 |

Clicking Accept button will replace the currently opened exhibit with only
Accept B3 cancel the pages specified. The original exhibit will no longer exist.

e T T e D If any changes are made to the Party Type, Exhibit Number, or Exhibit Part,
or range of pages separated by commas. Example: 1-3,7,9,11-15 before clicking the PDF EDIT button, a prompt is given to specify which

page(s) to include in a new exhibit file. The individual pages and ranges of
| pages can be listed and separated with commas.

1,249

Bd conce Clicking Accept button will create a new exhibit with only the pages
specified. The original exhibit will remain.

Accept
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Exhibits: Photo Capturing

Ready to add new exhibat

JERS (Case: 3:16-cr-08)

JERS - Capture Phato

JERS User Guide

Sereen capture successful, click Capture again 1o replace image

Exhibits can be created by acquiring a snapshot of evidence presented
on a document camera or other image being shown on the courtroom
presentation system. Click the Photo button to begin the process of
capturing of this image.

Click the Capture button to obtain a snapshot of the evidence currently
being broadcasted on the courtroom presentation system. This step can
be performed multiple times in order to obtain the best image.

Once satisfied with the captured photo, click the Save button to add as
an exhibit.

NOTE: This feature may be used to capture annotated exhibits.
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Exhibits: Audio/Video Capturing

Exhibits can be created by recording audio and/or video being
presented on the courtroom presentation system. Click the Start button
to begin the process of capturing an exhibit.

Ready to add new exhibit

While capturing the recording, a preview window will appear to provide
confirmation of what is currently being recorded. Several options will be
unavailable while this recording is in process.

If needed, click the Pause button to temporarily stop the capturing
process. Press the Resume button to return to capturing the exhibit.
This option can be used multiple times.

Click the Stop button to end the capturing process and save the exhibit.
NOTE: There may be a slight delay after initially clicking the Start

button before the capturing process begins. It may be best to start the
capturing process 1-2 seconds prior.
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Exhibits: Additional Notes

@ JERS (Case: 3:16-cr-08) = =
Trial Exhibits | Toals Help
B & @ B & M b
Save New Impest Release Tast Reparts Esit

Ready to add new exhibit

NOTE: After capturing a new exhibit, click the View
Last button to view the exhibit file. If editing an exhibit,
click the View Exhibit button to view the exhibit file.

JERS User Guide

Save changes to current exhibit

Clear screen to enter a new exhibit

Import exhibits using Batch Import method

Release exhibits to a jury

Test recording device is ready to capture exhibits

Create and print exhibit log reports

Delete current exhibit (option may be unavailable)

s B O Y« RN
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Viewing Exhibits: Documents

]

1] JERS - PO Viewer (Gov-1-a] =

H

RENAISSANCE. -
HOTELS h kEsoRTs | FEMAISSANCE ASHEVILLE GUEST FOLIO
7/06 121 500
_j,lt? BAIN JJOHN 73,00 07/A7/06 12100 “”‘}
HOEE o 07406/06 17321
74, /461, W. YRADE ST.
CHARLESTON §C 3
2000, —i - Wi
z : TR AL
07/06 ROOM 418, 1 73.00
07/08 STATE TX 418, 1 5.11
07/06 OCC TAX 418, 1 2.92
0707 BK CARD $81.03
TO BE SETTLED TO: VISA CURRENT BALANCE .00

A FOR CHOOSING MARRIOTT! TO EXPEDITE YOUR CHECK-OUT,
Lﬂ(:E!ngLLnVIIICEMlL CHECKGUT AT EXTENSION 205, OR PRESS
*HENU® ON YOUR T¥ REWOTE CONTROL TO ACCESS VIDED CHECK-OUT.

csssssssnsnannnnees EXP. REPORT SUMMARY ----cccccccnanmnnes
07/06 ROOW 73.00
STATE TX 6.11
OCC TAX 2.92

Fage 8 of 1 View exhiit Fit 15 Widsh

NOTE: The default zoom mode can be set using the
dropdown list located at bottom right corner of the
screen:

Fit to Width: set left/right margins of page to the
current width of screen

Fit to Height: set top/bottom margins of page to the
current height of screen

Original Size: display page in its original width and
height

JERS User Guide

BE®c O0,MYV AZX
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Go to first page of the document

Go to previous page of document

Go to next page of document

Go to last page of the document

Go to a specified page using pop-up screen
Zoom in document, increasing text size

Zoom out document, decreasing text size
Rotate page 90 degrees in a clock-wise direction
Send document to printer

Close the document viewer screen



Viewing Exhibits: Images

= RS - image Viewer (Gov-08-b) - =R

e & o s a

........

o gl

i . ey

ccsmmarnie 11

NOTE: The default zoom mode can be set using the
dropdown list located at top left corner of the screen:
Fit to Width: set left/right edges of image to the current
width of screen

Fit to Height: set top/bottom edges of image to the
current height of screen

Original Size: display image in its original width and
height

JERS User Guide

B20 v ADpP
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Zoom in image, increasing size of image
Zoom out image, decreasing size of image

Go to previous page of image (only available when viewing
multi-page image files)

Go to next page of image (only available when viewing
multi-page image files)

Rotate image 90 degrees in a clock-wise direction

Send image to printer

Close the image viewer screen



Viewing Exhibits: Audio/Video

- JIRS - Media Playes (Gov-17-¢) Zaris n

Fast rewind through audio/video recording

D001 {D0:10)

Start playback of audio/video recording
Pause playback of audio/video recording
Fast forward through audio/video recording
Stop playback of audio/video recording

Decrease audio level (if audio recording)

Increase audio level (if audio recording)

Close the media player screen
NOTE: The bottom scroll bar can be used to rewind or

fast forward a recording. This is accomplished by

clicking and holding down the mouse button while

sliding the scroll bar left or right.
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Batch Import: Import Methods

- Ik - G AT -

Provided Oy Suffl footianall;  Import Method: Imgart Fram: ™ [ n
coun F Ausmitie

Rl Dognal Ralabald Bl gl Falulul kil e Vi

Zalern al Fiesalere sl IMPRT Pulare Inh

N Moy s e ebing impoo b on ceate new

NOTE: When designating an exhibit part for import, use
a separator between the exhibit number and the exhibit
part to increase accuracy of detection.

Examples: “1(b)", "62-a", “7{C4}", "T)-2"

NOTE: If neither import method was used to format the
exhibit files, a None designation is used and the
Description column will contain the filename of the
exhibit. Prior to retrieving the exhibits using this
method, JERS will prompt if the filename contains the
exhibit's number and/or sub part only. Answer Yes to
this prompt if all exhibits are named for example:
“1.pdf", "2a.avi", "6(d).jpg", 62[bb].pdf

JERS User Guide

Multiple exhibits can be imported into JERS using a batch import
process. This process requires counsel provide exhibit files in a
compatible format on an external drive or DVD. There are two preferred
methods that should be used.

File Name Method - The preferred method where the file name begins
with the exhibit number and optional exhibit part, followed by an
underscore to designate that the remaining text of the file name is the
description of the exhibit. This naming convention is shown below:
[exhibit number]-[exhibit part]_[exhibit description].[file extension]

Examples: "1-a_Photograph of building.jpg”, “62_2016 Hotel Bill.pdf",
"8(b)_Camera footage.mp4”, "B7_Police Radio.avi"

Index File Method — This method is typically used by US Attorney's
Office. A text file named Exhibits.txt is provided along with all exhibit
files. Each line of this text file provides information about the exhibit: the
exhibit number and optional exhibit part, followed by a pipe character
and the description of the exhibit, followed by a pipe character and the
full file name of the exhibit:

[exhibit number]-[exhibit part] | [exhibit description] | [file name]

Example content of Exhibits.txt file:
1a | Photograph of inside building | 1A-Photograph of building.jpg
8(b) | Camera footage of robbery | Camera footage.mp4

Page 16
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Batch Import: Selecting Import Files

CHUSA Exhibits,

m Click Refrieve o refreeve estilits om the path you provced

NOTE: Once the Batch Import screen is used to retrieve
the exhibit files provided by a party, the external drive
or DVD is no longer required, and can be removed from
the computer. The batch import screen(s) can be
retrieved at any time, and used throughout the trial.

NOTE: To add additional exhibits to an active import
screen, click Browse button to locate the drive and/or
folder containing the new exhibit files, then click
Retrieve button to add to the existing exhibits. Only
exhibits of the same import method type can be added
to an existing import job.

JERS User Guide

The batch import process permits multiple imports to be performed
simultaneously. A provider (party type) may have multiple imports active
at a given time. However, only one instance of an import method may
be active for the same provider. For example, a “Gov” provider cannot
have two “File Name Method” imports active at the same time.

Click on the Provided By list and select the REQUIRED party that is
providing the exhibit files.

The optional Suffix is not used during this process and should be
ignored.

Select the REQUIRED Import Method used to provide the exhibits for
this party. Leave this setting on the default Automatic to allow JERS to
determine the best method for you (if a batch job already exists for the
selected "Provided By" and “Import Method”, that previous batch import
will automatically be retrieved and displayed).

Click the Browse button to locate the REQUIRED drive and/or folder
containing the exhibit files provided by counsel.

Click the Retrieve button to load the exhibit files into the Batch Import
screen.
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Batch Import: Preparing for Import

Earubi File
Ex. 631 Photograph ol
Ex 6401 Photogragh ot
Ex e} Protegragh of
Ex. 1 Hotel Receiptpd!
Ex 12 Crime Lab Riega_
Ex, 11 Miranda Form.p.
£x.2 Photo of Robber_
Ex. 3 Protograph of B
x4 D of bt
Ex. 8 Police Radiaway
1.9 Protogranh of G
Ex. 10 Phatogragh of
Ex. 11 Photegroch of -

| RS It Extatity
CE
Ed Import  Exhitae Part Descnphon
[Z] = [os . Phategraph of Buming Extenic of House
FAE- (3 b Phatograph of Cumaged Exterior of House
L] E | € Photograph of Damaged Intesiar af Howse
Fa 1 e Recept
£ O |n Crime Lab Report
£ 1 Miranda Form
£ 2 % UNABLE 0 LOCATE THIS EXHIBIT FILE
£ 3 Photograph of Bank isterice
V4 agram of ¥ .
Fa L} Police Radio
Vs 9 Phatograph of Gun
£ A 1 Fhotograph of Gun Close-up
4 A 2 Phategraph of Cell Phane
L
{out s} G,
JERS - Edit Exhibit

W Add exhibit to trial

Crime Lab Repor]

JERS User Guide

Accept

Sze  View
245 K3 | View Exutit
207 KB | Vien Extiit
154 K8 | Yoo it
S1KD | View Exuiat
$348 | Viow Extikit
THE | View Eatutat

oon Lented
98 | Yiew Eeibat

2MB | View Estitat

IMB i
im
IMB ¥

tNo et voc: |

Click the checkbox located in the “Import” column to select/deselect an
exhibit for import into the current trial. You may also click the Select all
or Deselect all buttons if acting upon all exhibits at one time.

The optional Suffix can be entered at this point to designate a
defendant name for a multi-defendant trial, etc.

Click on the View Exhibit link to review the exhibit.

NOTE: When using the “Index File Method”, exhibit files that are missing
from the counsel’s external drive or DVD will be designated on the
screen as shown.

Click the exhibit's edit icon # to update the details of the exhibit before
importing into the current trial.

Exhibit No is a REQUIRED entry. Some courts may restrict this value to
numeric only.

If the Identified/Admitted option was enabled on the trial screen, the
exhibit can be marked as identified and/or admitted using the
checkboxes.

Click the Accept button to save your changes.
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Batch Import: Adding to Trial

=}

JEFS - bmpont Exiibints

™ I NN, SE N S, N NN WL S
- RO i

90, 9N NN, S N NE NS

JERS User Guide

EdM impont Eshipad -

T Dewrghon

Photograph cf Damaged Exterior of Howe

Par

4 Prowogmph of Bumes Extevior of House
b

«

Protogra of Damiged inserice of House

Hotel Receipt
Crime Ls5 Repont
Miranda Form

** UNABLE TO LOCATE THIS EXSIMT FILE *
Photograph of Eank interior

Diagraen of bcuse
Folice Radia

Photograph of Gun
1 Photograph of Gun Claseug

Resacty 1o sebect extibats for iMporsng, of delete import list

Hlotel Receipt

Prectagraph of Damaged intericr of Houte

Change Exiba impart Suns

Eahitia File
o ) Phctegeach of
Ex &) Photograph ot
. Ble) Photograph ol
Ex. 1 Hotel Receigt pot
Ex. 12 Crime Lab Repo.
£x. 13 Miranda formap._
x 2 Photo of Rebber..
£x 3 Motogragh of 8-
x4 Duagram af Hout
Ex 8 Poce Raciaway
fx 9 Protograch of G.
£x. 10 Phatograph o -

T i) Photograph o
Ex. 1 Hotes Receiptpaf

0 Do you wish 10 mark this exhibit as NOT imported!

Sze  Veew

56D iew Extubn
27K8 ew Dahited
15408 iew Exhuba)

Click the Import button to add the selected exhibits to the current trial.
The success and failure status of the import process will be indicated by
color coding each exhibit.

NOTE: The color code map is provided in the bottom right section of
the screen.

Ready to import: the exhibit is valid and ready for import into the
current trial

Already imported: the exhibit has been imported into the current trial
File is missing: when using “Index File Method”, the exhibit file was
missing from the counsel’s external drive or DVD

To unmark an exhibit that has already been imported into the trial, right
click the checkbox located in the “Import” column, and click the Yes
button when prompted. This will allow the exhibit to be imported into
the current trial. This may be useful if an exhibit was accidentally deleted
from the trial at a later time and needs to be added again.

NOTE: Marking an exhibit as not being imported will not remove the
exhibit from the current trial. If the exhibit still exists in the trial, and it is
imported a second time, JERS will prompt for confirmation to overwrite
before proceeding.
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Batch Import: Additional Notes

Exhibi File Size View

.1 Hotel Recoptpal | 61K8 | Yiew Exhutsg
Ex 13 Miancs Formp_ 7188
Ex 3 Protograph of B.. | S9XB - e

Reacy 10 sebect exhibits Ror imporseg, or devete import list

NOTE: Hide Imported option toggles the visibility of
exhibits already imported into the current trial.

NOTE: If the Identified/Admitted option is enabled on
the trial screen, two additional options will be available:
Mark as identified and Mark as admitted. Checking
these options will cause all imported exhibits to be
marked as identified and/or admitted as they are added
to the current trial.

JERS User Guide

Browse for drive and/or folder containing the exhibit files

Load the new exhibit files into the Batch Import screen

Select all exhibits not yet imported for import into trial

Deselect all exhibits not yet imported into current trial

Import selected exhibits to current trial

Page 20

Remove the current batch import job (does not affect
exhibits already imported into current trial)

Close the batch Import screen



Release Exhibits: Preparing for Release

- JERS - Rebease to by -~EN
B i 3 bt descrptons viewale B [ x]
et a1 - Raperts Ciow

e ] =

Edit Relewse Pary  Sufx Exbios Pat  Deicrigtion

Restrictions  View

G 1
Gew 4
Gow 06 a  Protograph of Buming Extericr of House
G L b | Protogriph of Damaged Extericr of Moule
Gow 05 Prcnogiaph of Damaged Interior of House
Gow ] Palce Radia
Gow ] Prosograh of Gus
Gow ] Protograph of Cell Phone
Gav ] 8 Protograph of Gun Close-up
G " Crime Lats Repont
Gow " Exploson of vehcie

1

Def Prcsograph of Bank interice

D ] 8 Usaiered Protograch of Busning Extesior of House
Det b | Unsattered Photograph of Damaged Extersor of House
Det

2
2 € Unsaltesed Photogragh of Daaged kterior of Howe

Det A 4 Disguen of Hease
c

Det T Proso of isterice of soom Mt EXHBSS [

o [N AL S ST N T N N N N N N N NN N

Tetst 1 After making elections and e0it CCk Save 10 Lave changpes and Ieisase 1o jury

JERS - Edit Exhibit

Party:

Syffix

Eaminet No

Exhibiz Past:

Restrictione

JERS User Guide

Click the checkbox located in the “Release” column to select/deselect an
exhibit for release to jury. You may also click the Select all or Deselect
all buttons if acting upon all exhibits at one time.

The optional Exhibit descriptions viewable toggles the visibility of the
exhibit descriptions by the jury. If unchecked, the exhibit's description
text will be replaced with a description of the media type such as “PDF
document” or “Image File” only.

Click on the View Exhibit link to review the exhibit.

Click the exhibit's edit icon # to update the details of the exhibit before
releasing to a jury.

Exhibit No is a REQUIRED entry. Some courts may restrict this value to
numeric only.

Click the Restrictions drop-down list if the judge has placed restrictions
on viewing the exhibit. Depending on type of exhibit, these are:

Audio Only: screen is blank during playback, only audio is provided
Video Only: audio is muted during playback, only video is provided
Zoom Off: zoom in/out is disabled (buttons are hidden)

Click the Accept button to save your changes.
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Release Exhibits: Releasing to Jury

- JERS - Relewe 10 fory
B  Eaivst descriptionn viewable
o
e - - .
Edit Refeme Faty St Exons Part Description
L 8 loow ' o | Hotel reompt
2| B |co 4 Dhagram of House
Fa 2 G '3 8 | Photograch of Buning Exoes
Ll B cow 06 b | Photograph of Damaged Extencr of Houwe
Z| B |t 06 |c | Photogashol Demaged inmesior of Moue
ra % |Gov 8 Police Ras
£ B oo B Phatogragh of Gen
o o Photogagh of Cell Phone
ra 2 |Gov o Phatigeach of Gun Close-up
L| B G !
Fa ?  |gov a0 of Rame
Fa + | Det
£ = | Def s of Burning Extesior of H
ra #  Daf 2 B i P of Darmaged Exters
ra # | Det ¢ of Damaged i
P # | Det A a
e = D 7
Tetat 17 1 —
- JERS - Rebease b5 by - ol
5 Euibit desrptions viewale 5] a
Raperts Tere
“- "- .Y —
Edit Relesse Pary  Suffn Exhibte Part Deso Restrictons View

. 4 D - il Rk Inteion

£ ¥ Dl 2 Unaltered Photigeach of Buming Exterior of Houie
£ et 2 b Unaitered Photogragh of Damaged Exterior of House
a4 #  Del 2 € Unaltered Photegessh of Damaged Interior of Houte
PN A 4 Diagram of House

£ et 3 Photo of inferior of room

JERS User Guide

Click the Save button to save any modifications made and to
release/unrelease exhibits to the jury.

NOTE: If the Identified/Admitted option is enabled on the trial screen,
only exhibits marked as admitted will be available for release to a jury.

The list of exhibits can be filtered on Party, Suffix, and Exhibit Number.
This feature may be useful in locating a particular exhibit or set of
exhibits when dealing with a large number of entries.

After setting the desired filter conditions, click the Set Filter On button
to enable the filter. Changes can also be made to the filter conditions

while the filter is active.

Click the Set Filter Off button to disable the filtered view.
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Release Exhibits: Additional Notes

o

LSS SE N SN NN N S NE S SRR .

TR TR R R R R R R R R A

TERS - Rebeine 10 fury

 Eaivst descriptionn viewable
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Phatograph of Cell Phone
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Unaitered Photograph of Dumaged Exders
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Dragram of House
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Totat 17

NOTE: All saved changes are immediately reflected in
the JERS Jury Room client assigned to this courtroom

location.
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Save any modifications made and release/unrelease
exhibits to the jury

Select all exhibits for release to jury
Remove all exhibits for release to jury
Print exhibit log reports

Close the batch Import screen



Reports: Creating

- JERS offers customizable reports for on-screen viewing and printing. The
T g M 4 » M nn & 0 report options will differ depending on whether the Identified/Admitted
option is enabled on the trial screen. These report options include:

All Exhibits: report includes all exhibits

All Exhibits (public): report includes all exhibits except sealed, and hides
RLS and SEALED columns.

Admitted Exhibits: report only includes exhibits marked as admitted
Admitted Exhibits (public): report only includes exhibits marked as
admitted, excludes sealed, and hides RLS and SEALED columns.
Released Exhibits (jury): report only includes exhibits released to jury

Shirw Admated/ienten Fimt Pyt Lamz Fubian Frint Close

NOTE: If the Identified/Admitted option is enabled for the trial, click
Show Admitted/Identified checkbox to toggle visibility of the date and
time exhibits were identified and admitted.

All reports can be filtered on Party, Suffix, and Date Entered Range. This

feature may be useful in locating a particular set of exhibits when
 naeg staes s cot dealing with a large number of entries.
Exhibits Log: 3:16-0-08
T1 Hankins v, USA, 8/1/2016
EXHIBIT  RLS SEAL DESCRIPTION After setting the desired filter conditions, click the Set Filter On button
S S to enable the filter. Changes can also be made to the filter conditions
SV R while the filter is active.
e i Ot Click the Set Filter Off button to disable the filtered view.
Gare-13 e o Crema Lab Rapart
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Reports: Additional Notes

- feport - ol
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Al Ebitite - 4

Prev Wt ™ Putsiah Friet Ciose

“u. Patic - m e -.a.‘l,'.'iolo I Sot P On -
United States Destrict Court
Westomn District of Noeth Casaling
Exhibits Log: 3:16-cr-08
T1 Hankins v, USA, &/1/2016
= i MO Hotel recsnt
Sovt e Ma Ougram of o
Covda - o w0 of Wi ETanas of beousss
Govots T W Photngach of Damaged Ester of o
v M Photegraph of Camaged Interes of Heute
) s N Poksade
Covt Mo Bhotsgrach of tun
Gor 10 T Re Phetegrach of Col Phene
Gow- 10 W Protsgrash of Gun Ceem
Soviy e M Cre Lab Repent
[ M Expiowon of refie outsde of home
. e N Photsorach o Rak nterer
el3a Mo Leame Phensarash of Bureng Erterer of euse
(ETY W Mo Ustered Protegrach of Damaged Extenor of e
Dl2e T M et ke s of Semaged e of taure
Pagetafl Extulsts nepon suctrisflly created

NOTE: Use Publish to PDF option to launch in Adobe
Acrobat for easy saving of the PDF report. This requires
Adobe Acrobat to be installed on the computer.

JERS User Guide

Display first page of the report

Go to previous page of report

Go to next page of report

Display last page of the report

B YV AZ

Publish currently selected report to PDF (requires Adobe
Acrobat)

Send currently selected report to printer

x I
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Close the reports screen



Export Exhibits: Overview

L] JERS - Export Trial - ol

6 E LR R

NN N NN N T NN NG N SE NN NG N

Fotat 17 Click Sarve 12 s sy modiicaton

NOTE: The export option To Archive may be
unavailable depending on the local court's setup.

JERS User Guide

Once a trial has concluded, there are two options provided for exporting
it from the JERS system. See below for a summary of these two
methods.

Export to Folder — This export method can be used to provide a copy of
the trial's exhibits to counsel or other party. The exhibits are copied to a
specified location that may include an external USB drive or DVD. An
exhibits log file is also created in the specified location containing links
to the exhibit files. This option can be performed multiple times as it
does not remove the trial from the JERS system.

Export to Archive — This export method is used to move a trial and its

exhibits to a new database and server location. Each court determines
these settings. This option can only be performed once as it removes

the trial and its exhibits from the JERS system.
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Export Exhibits: Preparing for Export

L] GRS - Expont Trial - olEN|
B i V] @ 8
e Te Folder To Archive Reporty. Ciove
: ﬁ“ The box located in the “"RIsd” column will be checked if the exhibit was
€810 o : g e Hoint : released to a jury during the trial. This value can be updated if necessary
# Gow 3 3 Prctograph of Buming Extericr of Houe
£12 [0 {co 9 IN_|Folovmhe! e iworof Hows by clicking the checkbox.
£ = Gov 3 ©  Paotograph of Damaged interior of House
£ = o (] Pokce Radio
L R Gev 7 Prcsagraph of Gun . . o el - . A
£ 0 je w0 Presograph of Ces Prne Click on the View Exhibit link to review the exhibit.
FAR . BR=R-"" 0 s rotographof Gun Case-up
Fan-] Gow {H Crime Lat Repon
FaR: Gow () ® Explotes of vehicle cutiide of hame
4 # Del 1 Prosograph of Bask interior o Lahirs
£ = Dt 2 @ Unaltesed Phatograph of Suming Exterior of Moue Nirw Extitsd
£ = Det 2 B Unafieed Photogeaph of Damaged Exerior of House Yiew Exibey
L B Def 2 Unatteved Photogeaph of Dumaged istericr of House Yiew Extubet
L 2| O ow A 4 | Disggraen of House Wiew Exhibn
£ = 1 | Def [ T Phoso of interior of room oo Extibss
Totak 17 Chiek Saree 83 e dny modiBcabons.
Click the exhibit's edit icon # to update the details of the exhibit before
JERS - Egit Extibit performing an export.

Party: Details:

Suffc Protparaph ot Gt Clossiup Exhibit No is a REQUIRED entry. Some courts may restrict this value to
Exhibit No: numeric only.

Exhibit Part

v The Identified and Admitted date/time values can be edited if this
option is enabled on the trial screen.

Click the Accept button to save your changes.
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Export Exhibits: To Folder

JERS - Export Trial to Folder

Export to: \\ncwd.circ4.dcn\jers\exports\l

B Export to path configured by the local court

‘Options

B Only include released exhibits on Export and Exhibits Log

Drive Information

Total size Exhibits: 7 MB Export drive space: 233 GB

Enter export path and click Start to begin export process

NOTE: JERS attempts to calculate the available disk
space for the path specified in Export to. If this process
fails, an N/A value will be shown in the Export drive
space box. The export process can proceed, but it is
recommended that the available disk space be verified.

JERS User Guide

Click the Browse button to select the drive and/or folder location to
export the trial's exhibits. All the trial’s exhibits will be copied to this
location. In addition, an exhibits log file (ExhibitsLog.htm) will be created
containing links to the exhibit files. This export can be placed on a USB
drive or DVD and provided to counsel or other party.

Courts may configure JERS to include an additional export to folder
option that will provide access to exhibits by court personnel. If so, the
Set export path to court specified location option will be available.
Selecting this option will populate the Export to path with a value
predetermined by the court. The Browse button will be disabled, as this
value cannot be modified. Unselecting this option will enable editing
again.

If the current trial is set to use the Identified/Admitted feature, then the
additional option Only include admitted exhibits... is provided. Only
the exhibits marked as admitted will be included in the export, including
the HTML and PDF exhibits log. For all other trials, the option to Only
include released exhibits... is available. Only the exhibits marked as
being released will be included in the export, including the HTML and
PDF exhibits log

Click the Start... button to begin the export process.
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Export Exhibits: To Archive

JERS - Archive Trial

You are about to archive all exhibits for the current trial and remove the trial from the
live JERS system. To continue with this process, dick the Start button below.

Drive Information

Total size Exhibits: Export drive space:

Ready to archive trial from JERS

NOTE: If any errors are encountered during the archive
process, the trial will not be removed from JERS.

JERS User Guide

If this option is enabled, then the court will have provided default values
for the export to archive feature. These values will be used to complete
this export process and are not available for modification.

This archive process will move the trial and its exhibits to an archive
location, then delete the trial from the live JERS system. This trial will no
longer be accessible from JERS once the archive completes, and this

process cannot be reversed.

Click the Start... button to begin the archive process.
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Exhibits View Only: Overview

JERS User Guide

by | Photo of damage bo exterior of ouse

Hotel receipt (pdf)
Photo of bank interior
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Photo ol burmeeg exterr af house
Pota ol damage  of house

Phots ol e damige i boute

Y [ [ 108

Duagram of house intence

The JERS View Only program allows the viewing of all trials in the JERS
system, including archived trials if configured by the local court. All trial
information is read-only and cannot be edited. The only exception to
this are the private notes that can be added to exhibits. This feature
must be enabled by local court. When enabled, clicking the edit notes
icon # allows the entry of private notes for each trial exhibit. These
notes are only accessible when using the JERS View Only program.

If configured by the local court, the viewer will automatically load the
currently active trial (if any) for a specific courtroom location. Click the
Search Trials button to locate and retrieve exhibits for other trials.

The list of exhibits can be filtered on Party, Suffix, and Exhibit Number.
This feature may be useful in locating a particular exhibit or set of
exhibits when dealing with a large number of entries.

After setting the desired filter conditions, click the Set Filter On button
to enable the filter. Changes can also be made to the filter conditions

while the filter is active.

Click the Set Filter Off button to disable the filtered view.
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Exhibits View Only: Options
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All notes for the exhibit wll appear here‘

JERS User Guide

Click the Refresh button at any time to retrieve exhibits for the currently
selected trial. For active trials, this would provide access to any newly
added exhibits.

Click on the View Exhibit link to review the exhibit. JERS will open the
exhibit in the appropriate viewer depending on whether it is a
document, photograph, or audio/video recording.

Click the Export button if you wish to save a copy of the current trial's
exhibits to computer, USB drive, or DVD,

Click the Reports button to produce various reports for printing or
publishing to PDF.

Click the exhibit's edit notes icon # to add or edit private notes. These
private notes will only be available when using the JERS View Only
program.

Click the Save button to save your changes.
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Exhibits View Only: Additional Notes
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NOTE: If viewing an active trial, click the Refresh button

Photo of bank interior
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Folice radio
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to display latest changes.
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Reload list of exhibits for currently selected trial

Search for trial to retrieve

Scroll up list of exhibits

Scroll down list of exhibits

Export exhibit files to folder or external drive

Print exhibit log reports

THBB<C>VO
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Exit and close the JERS program



Help

Trial Exhibits | Tools Halp
7 A

About Errer Log

JERS (Case: 3:16-cr-08)

L2

Vigit Site

[:-b

Exit

d and maintained by

act us via email

Click Error Log 1o view detailed emor history

Type  Computer Name

Error SUR3-104265ncwd circd.den
‘Waming | SUR3-104265.ncwd circd.den
Waming SUR3-104265 ncwd circd.den
‘Waming SUR3-104265.ncwd.circd.den
‘Waming | SUR3-104265.ncwd circd.don

Date/Time

4/12/2016 24735 PM
A12/2016 23314 PM
4/12/2016 23243 PM
4/12/2016 23048 PM
4/12/2016 230045 PM

422016 24T:35 PM: Unable P g selected codecs. Fi

the settings ane correct

ion for JERS application and verify

m

Click Error Log to view detailed error history
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Additional information on JERS, including video training modules,
knowledgebase articles, and latest downloads, are available on the JERS
web site. Visit the JERS help desk page to submit tickets on new feature
requests, errors, and other issues at: http://jers.ncwd.circ4.dcn/

You may also email the JERS team with questions at:
jers@ncwd.uscourts.gov

All errors generated by the JERS application are recorded in the JERS
Windows event log. Click the Error Log button to view these errors.

To assist with sending details of error and/or warning messages to the
JERS team, select the desired entry, and click the Copy button. The

message can then be pasted into an email message.

Click Refresh button to retrieve all errors from log again.
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