Jury Evidence Recording System

JERS 4.4 User Guide

Revised 9/1/2023 Version 4.4



TABLE OF CONTENTS

OVERVIEW.... . ciiiiiiiiiiniiniiiiiiiiiieiiininieeissesaesissesassssenassssseasssssssesssssssesnsssssessssssssssnssssssesssssssessssssssesssssssessssssssesssssssssnssssssensssssssssnssssseenssssssannsssnns 4
TRIALS: CREATING AND UPDATING ..ceuuiittuiiitiittniittiiiieirteeerieiittesiitesittssistsssirtsssetessittsssistssettssisesssstsssistsssestsssetesssstsssstesssstsssesesssssesssstsassssnsses 5
TRIALS: ADDITIONAL NOTES .ceuuiituiiiiniitiuiiritiitiniiittiitieirteeirieeittesistesittssistsssirtsssetessistsssettssistsssettsssstesssstsssestsssstsssestsssstesssstsssesessssreassstsssesansses 6
TRIALS: SEARCHING ...ceuuiiiiiiiiiniiriiuiiiieniiiieitinniittasistasiteasirteasesessisessistasssstassssssssstsssssssssstssssstsssssssssssssssssasssssssssssssssssssssesssssasssssssssssssssensssssnsssssnnes 7
EXHIBITS: CREATING AND UPDATING ...cccuitttuiiituniittniiinniitieiirtmuirimsiiitsistssiiteasirtsssisessistsasistsssistssistsssstsssistsssistsssssasssssasssssasssssssssssssssesssssssssssasssses 8
EXHIBITS: FILE CAPTURINGL......ittuiiteiiitiiiiteiriiiiteeirtneiteetertsesirtsestteesitessssressestssseresssetessestsssstesssstsssssesssstesssstsssssesssstessssesssstesssstsssesssssstenssssesssnes 9
EDITING PDF EXHIBITS ..oceuiiiieiiiiieiiiiiiiiiiiiiiiiiiiinieeiiieieisieetestseseteaesteasestsssstessstsssesesssstsasestsssssesssstsssssesssstessesesssssesssstessssesssstessssessssresssssesseseenssnes 9
EXHIBITS: PHOTO CAPTURING ..ceuuiiiitiitteiitiniitiuiiittiiiteiiiteirteeittasiitessiressistesseresssstessistessestsssstesssstsssstesssstsssestsssssessssssssssesssssassesesssssesssssnssssannsns 11
EXHIBITS: AUDIO/VIDEO CAPTURING ......cceiiiirunrttetiiiiiiisisssnneeessssssssssssssssssssssssssssssssssssssssssssssssssssnsssssssssssssssssnssssssssssssssssssssnssessssssssssssssnnsassssssss 13
EXHIBITS: ADDITIONAL NOTES ...ceuuuiiiiiuuiiiiiiniiiiiiteiiiiiiesiiiiiiassiiittesssiiittmssiisiessssiistssssssttsssssistassssisteasssssstssssssttassssssesasssssssssssssssessssssssasssssssssnses 15
VIEWING EXHIBITS: DOCUIMENTS . ... ittiiiiitiitiiiitiiitieiirttiiiteiiteaiitesiteesittsesitessiteasistessistssstessertsssstessestsssestssssttsssstessetesssstsssesesssssesssssenssssssssnes 16
VIEWING EXHIBITS: IIMIAGES ...ccuiiiiuiiiiiiiiiniiiiiiiiieiitieirieeiirteeiiteesirtesetessertseseressstessistsssestssistessestsssstesssstsssestsssesessestssssresssstsssesesssssesssstsssesessssnes 17
VIEWING EXHIBITS: AUDIO/VIDEOD ......cutiiiiiiiuteiiiiiisteisiisstesssissseessssssssessssssssssssssssssessssssssssssssssssessssssssssssssssssessssssssssssssssssesssssssssessssssssssssssssnsass 18
EDIT ALL EXHIBITS: UPDATING ...cuutiuuiiituiiieeiiiiniiteuiiiteiiteeirtseitteeietsesiressistsssiresssetessistessistsssstesssstsssstesssstsssestssssstsssstsssssesssstsssesesssessssssrsssessnssns 19
EDIT ALL EXHIBITS: UPDATING - CONTINUED .....ccucittuiitiiiiiiiitiiiitiiiiteiiieiiieeiitsesirtseitsesistsssetessistsssetesssstesseresssstessistessssessstessestssssresssstsnsessnnses 20
EDIT ALL EXHIBITS: ADDITIONAL NOTES ....oteuuiituiiiiuiiinuiiiinirineiiiinsiiiieiriesiriasiiiessitessistrssirtsssistsssstassistssstsssistsssestsssssssssstsssssasssssssssssssssssssssssnses 21
BATCH IMPORT: IIMPORT IMIETHODS ....cccuiituuiiiiuiiinniiiinniiiieirieeiiiiesiiimssiitesiiiessiressitessistessistessetesssstassstesssstsssestsssssessssssssssesssssassesesssssessssssnssssnnses 22
BATCH IMPORT: IMPORT METHODS - CONTINUED .....ccuuiittuiiimiiitiiiiieiitiiiieeiiiieireeiiteesisiesetessistsssstessistsesistssssteasistssssmessistsssesessseresssstssssssnnsns 23
BATCH IMPORT: SELECTING IIMPORT FILES ....ccuuiiiiiiiiiiiiiiiiniiiieiiiiiieiiiiiiaeiiisitaasiissisassiistessssisssassssssssssssssstessssssssssssssssssssssssessssssssssssssssssnssssssssnns 24
BATCH IMPORT: PREPARING FOR IIMPORT ..ccuuiiiuuiiiiuiitiniitieiitieiirieiitieiiieeiitesiitessirtssiiteesistessistsssstessistsssstesssstsssestsssssesssstsssesssssssessesssssssenssssennes 25
BATCH IMPORT: PREPARING FOR IMPORT - CONTINUED.......cccuciiiiituuniiiiiinniiiiiinniiiiiimnsiiiiimmiiiiimmssiiieesssiistesmssiistessssissessssssssssssssssassssssssssssssssssnsss 26
BATCH IMPORT: ADDING TO TRIAL ..cuutiuiiiiiuiiiiiiiiitiiitiiniieiriieiiiasiiiiasiiiasiiiessistsssiteasistessistassssessissasssteassstsssestssssseassssasssssssssssssssssssssensssssnssssnnsss 27

BATCH IMPORT: ADDITIONAL NOTES ....cuiiuiitiieieiieiiaiiaieesismasiesissresiastasssesssstsstastesssesssstssssssssssssssssssssssssstssssssssssssssssssssssssssastasssssssstassassssssnssanse 28




RELEASE EXHIBITS: PREPARING FOR RELEASE ....cuuiiiuiiiiiiiiiiiiiiiiiiiiiieiiriiiieeistsesereeeisteaseseeassseassstsssstesssstessesesssstenssstessssesssstessestssssrenssrsnsssennses 29

RELEASE EXHIBITS: RELEASING TO JURY .euuitiuiiiiiiiiiniiiiiiiieiiiieiiieiiiiesiiteniiressiitessiressstessistessirtsssstessistsssstesssstsssestsssssesssstsssesesssssessesesssesenssssenses 30
RELEASE EXHIBITS: ADDITIONAL NOTES ...uiteuiiiuiitiuiiitiuiiiiniriiiiiieiiiieiiieeittasiitessirtssitessistessirtssitessittsssstessistsssestsssstesssstsssssesssstessesssssssesssssenses 31
REPORTS: CREATING ...ccuuitiiiiiiiiiiiiniiiiiininiiiiiaeiiistinasiiittssssisteasssissemsssssssesssssssssssssssssssssssstsssssssssssssssssssssssssesssssssssssssssssssssssssessssssssssssssssssnsssssssnnns 32
REPORTS: ADDITIONAL NOTES ...cccuuiiiiiuuiiiiinuniiiiiimaniiiiimmsiiiiiemmssirtemmssitttmsseistessssistsssssistsssssistsasssistesssssstssssssssstsssssssssssssssssssssssssesssssssssassssssssnsss 33
EXPORT EXHIBITS: OVERVIEW ...ccuuiiiuiiiiiiiiiiiiiiiiiiiiiiieiiieeirteeitieeiiteesiiessiitssseresesetessstessestsssstesssstsssstesssstsssestsssssesssstsssssesssstessesesssesesssstsnsessnsnns 34
EXPORT EXHIBITS: PREPARING FOR EXPORT ... ituuiittuiiitniitiuiitiiiiteiiieeiitsiiieeirisesirtsiitessirtssetessistsssetesssstessestsssstesssstsssssesssstessesssssssesssstsnsessnnses 35
EXPORT EXHIBITS: PREPARING FOR EXPORT — CONTINUED ....ceuuiriuuiiiuniiimniiinniiiiniirineiiiieniiieesiiieniitmsiiessitessistsssirtsssisesssstssssssasssssssssesssesssssssennes 36
EXPORT EXHIBITS: TO FOLDER....cuuittuiiituiiiiiitiiiieiiieeiiteisteei ittt teassseaastease s eses e teaessteasesesssstesssstsssstesssstessssessssseassstsssstesssstessesessserensssrsnsesennsns 37
EXPORT EXHIBITS: TO ARCHIVE .....uiieuiiituiiiiiiiiiiiieiieeiiieeisiseitteeiteasisrassteasesesessresssstesssstessstessssesssstesssstessesesssssesssstsssstesssstessesessserensssreasesennsns 38
EXPORT EXHIBITS — TO ECF ..ccuuiiiutiiiiiiiiiiiitieiritiiieeiiitieiittesiitresirtessireasistesseressstessertsssesesssstsssestsssstessssssssssesssssessestsssssesssstsssssssssssessssesssesenssssenses 39
EXHIBITS VIEW ONLY: OVERVIEW ...ccuuiiiiiiiiiiiiiiiiiiiiiieiiiiiirieiiiieeiitiesiiiesiiiessiresssitessistessistessetessestsssetesssstsssestsssssesssstsssssesssssessesesssssessssssnsessnnsns 40
EXHIBITS VIEW ONLY: OPTIONS ...c.uuiiiiiiiiiiiiiniiiiiituiiitinnsiiiiiisssiiitesmssiitetmssiistemsssisesssssisstsssssssseasssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnnsss 41
EXHIBITS VIEW ONLY: ADDITIONAL NOTES ..c..ttuiiituiiitniitiuiiitiiitieiitteiiteiiitesirtsesirtesitteesistssitessistsssitessstsssistsssstessistessstesssstesssresssstesssstssssssanses 42
TOOLS: TESTING THE RECORDER ..c.uttuuiiituiiiiiiiiuiiiiiiiieeiiteeirteeiiieetiiteeittesirtseseressetessistessestsssstsssstesssstsssestsssestsssstessssesssstesssstsssesesssssenssstsnsssenns 43
TOOLS: CAPTURE IMAGE TO PRINT ..teuuiiiiuiiiiuiiituiiiiuiiiiairtmeiirimuiiiissiriasiiteasistmssiressistessistsssistssstssssseassstssssstssssseassssssssssssssssssssessssssssssssasssssnsssanse 44
TOOLS: CONVERT AUDIO/VIDEO EXHIBIT FILE .....cccoiiiuereeeiiiiiiiiiiunseeeettissssssssssseeeessssssssssssssssesssesesssssssssssessssssssssssssssssssessssssssssssssnssessssssssssssnnns 45
T = 46
APPENDIX A: PERMITTED FILE TYPES .. .cuuiiitiiitiiitiiiiiiiiiiiitiiiteeiiteaiteetsteesesenessteasstessssesssstesssstsssstesssstsssestsssssesssstessssesssstessesesssssenssssensssesnssnes 47
APPENDIX B: EXAMPLE CONTENTS OF EXHIBITS.TXT FILE.....ituuiiituiiiiiiiiniiiiiiiiiiiiiieiiiieiirieiiieeiriesiiteesirtresirtsssirtasistesseresssstsssesesssesesssssesssssssssnes 47

JERS User Guide Page 3




Overview

The U.S. District Court for the Western District of North Carolina created the JERS (Jury Evidence Recording System) to provide an
efficient method of capturing evidence electronically as it is presented in court during a trial. Exhibit files provided by counsel can be
uploaded to the JERS system using a variety of methods. And, if configured by the court, JERS uses the court’s courtroom presentation
system to easily capture pictures, video, and other types of evidence.

Before exhibits can be captured by JERS, a new trial must be created. Exhibits can then be added to the trial using a variety of methods.
Counsel can choose between several different formatting methods to provide exhibit files to the court on a DVD or USB drive that can

then be batch imported. Exhibits can also be added individually by browsing to a network or external drive. If configured by the court,

photo or audio/video exhibits can be captured directly from the courtroom presentation system. At any time during the trial, exhibits
can be batch edited or edited individually. Exhibits are released to the jury for viewing by jurors in the jury deliberation room using the
JERS Jury Room application. Optional restrictions can be placed on these released exhibits to limit viewing options such as audio or
video muting. Each court determines actions taken at the conclusion of a trial. This may include exporting the trial and its exhibits to a
specified network location or exporting to ECF.

Access to trials and exhibits can be provided to any user using the JERS View Only program. This program allows the viewing of all trials

in the JERS system, including archived trials if configured by the local court. No editing can be performed on a trial except for the
entering of private trial notes if configured by the court.
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Trials: Creating and Updating

(LR NV oI 3:20cr 12345
(@/6]Vgi{sTe]; 0 CH-Courtroom?2 B4 (location of trial)
AEIRPEVCAS January 31, 2020 -

B Enable Identified/Admitted

USAv. TJ Hankins

Description:

Editing trial

@ JERS (Case: 3:20cr12345) — X
Trial | Exhibits | Tools Help |
— L i
» B B = @O B @ P
Search New Save Exhibits Export Reports Delete Exit

NOTE: If live capturing will be performed during a trial,
it is recommended to review how to test the recorder at

the start of each court day.

Case Number:
A REQUIRED entry that identifies the trial. Any text entry is allowed.

Courtroom:
Selecting a courtroom allows the release of exhibits to a jury assigned to
this location. Changes to this entry are immediately saved to JERS.

Trial Date:
Optional start date of trial.

Judge:
Optional presiding judge, also allows entry of private notes using the
View Only JERS program.

Enable Identified/Admitted:

This option may be optional or required as determined by each court.
Allows exhibits to be marked as Identified and Admitted along with date
and time.

Description:
Optional description of trial (recommended, as used for report title).

Setting Trial Active

Continuing with this action will immediately assign this trial and enable
the viewing of any released exhibits. Do you wish to continue setting
this trial as active in this location?

JERS User Guide

When a courtroom location is selected that is not currently assigned to
a trial, this confirmation message will appear. This location can be
modified at any time if a trial switches to a different courtroom location,
or if a mistake is made.

(CONTINUED NEXT PAGE...)
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Updating Trial Location H

e This location already has an active trial assigned, (3:16-cr17]. When a courtroom location is selected that is currently assigned to

Continuing with this action will immediately unassign that trial another trial, this confirmation message will appear. Be sure that the trial
and prevent its released exhibits from being viewed. Do you wish . . . . .
to continue updating this courtroom location with new trial? referenced in the message has concluded before contlnumg with this
selection, as this change is immediately saved to JERS.
Yes ‘ ‘ No

Trials: Additional Notes

Search for an existing trial to open

& JERS (Case: 3:20cr12345) - x

Trial | Exhibits | Tools Help |
(i = =) [y B B i} T Clear screen to enter a new trial
Search New Save Exhibits Export Reports Delete Exit

Save new trial or changes to current trial

(LR NV 1ot 3:20cr 12345
(@ aifele)i N CH-Courtroom?2 B (location of trial)
AEIRBENEEN January 31, 2020 -

Edit exhibits for current trial

Export trial and exhibits to an external drive or archive

B Enable Identified/Admitted

USA v. TJ Hankins

Create and print exhibit log reports

Description:

Delete current trial (option may be unavailable)

Editing trial

Exit the JERS program

mE g 0[S

JERS User Guide Page 6 @




Trials: Searching

& Jury Evidence Recording System

Trial ‘E)(hibits Tools |Help |
New

1:18¢cr146

1/6/2020

3:19cr65 12/19/2019
3:12cr265 12/17/2019
5:18cr56 12/16/2019
3:18cr154 12/13/2019
3:18cr399 12/13/2019
3:18cr343 12/11/2019
3:18cr143 12/11/2019
1:19cr63 12/5/2019
Open

WL NTEl e text to search.. »

[ .

USAv. Larch

USA v. Michael Dorcas - Sentencing Hearing
USA v. Joseph Watson SRV

USA v. Thomas Arthur Rittenhouse

USA v. April Pitchford - Sentencing

USA v. Marcos Leak - Sentencing
USA v. Joseph Sims - Sentencing

USA v. Taha Jaaber - sentencing

USA v. Joseph Cecil Vandevere -

m Cancel

Enter either All or Part of case number or case description to search

Search For: [SNGCISCHETELE £

1:18cr146 1/6/2020
3:18cr154 12/13/2019
3:19¢cré5 12/19/2019
3:16cr26 11/20/2019
5:18cr56 12/16/2019
Open

AS-Courtroom(
CH-Courtroom1
CH-Courtroom2
CH-Courtroom3
ST-Courtroom1

E Cancel

[5] Active trial(s) available

JERS User Guide

Enter All or Part of the trial case number or case description and click
Search button or press Enter to begin search. If the search text is left
blank, all trials will be retrieved.

To select a trial from the list, either highlight and click the Open button,
or double click the selected trial.

Click Cancel button to return to the Trial screen.

Click Show Active button to retrieve all trials currently assigned to a
courtroom location. Click Show All button to return to displaying all
trials.

NOTE: Some courts may restrict access to active trials to its assigned
courtroom location. If enabled, this restriction will only allow the trial
and its exhibits be opened while in that courtroom location.
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Exhibits: Creating and Updating

& JERS (Case: 3:20cr12345) - X

Trial | Exhibits | Tools ‘ Help |
I =)
B B = 8 2 B  Eg
Save New Edit All Import Release Reports Exit

Hotel reteipd
Details:

A £ W Sealed B Excluded

SNAPSHOT AUDIO/VIDEO
-
ad] i«
Photo... Recorder...
? ?

Ready to add new exhibit

FILE
pe
Browse...
?

Party:
A REQUIRED entry that identifies the party presenting
the exhibit.

Suffix:

Optional identifier that can include defendant name,
etc. Could be used in a multi-defendant trial to group
exhibits by defendant.

Exhibit#:

The exhibit number is a REQUIRED alphanumeric entry.

Some courts may restrict this value to numeric only.
Optional alphanumeric subpart of exhibit number is
REQUIRED if the exhibit number is not provided.

JERS User Guide

Details:
Optional description of exhibit. It is recommended that this be entered
as this text is provided to the jury (if allowed on the Release screen).

Identified:

Optional date/time exhibit was identified unless designated as required
by a court. If used, exhibits identified, but not admitted, cannot be
released to a jury.

Admitted:
Optional date/time exhibit was admitted unless designated as required
by a court. If used, only admitted exhibits can be released to a jury.

Sealed:
Optional setting to mark exhibit as sealed. This information is included
in the various exhibit log reports.

Excluded:
Optional setting to mark exhibit as excluded, which prevents it from
being released to a jury (this option may be unavailable).

NOTE: The Party, and either the Exhibit Number or Exhibit Subpart, is
the only information that must be entered in order to save a new
exhibit. All other details may be entered later.

NOTE: The Identified and Admitted check boxes are only active if this
option is enabled on the trial screen. Click the editicon # to edit the
date and/or time that the current exhibit was identified or admitted
(some courts may disable this edit option).
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Exhibits: File Capturing

AUDIO/IDEC

ro Exhibit files can be provided via a DVD, network drive, or external drive
Browse.. for importing into JERS. Click the Browse button to search for a file.
: ?

?

Ready to add new exhibit

See Appendix A for a listing of all permitted file types.

@ Open “

@ = v 1 M THsPC » Windows(C) » USA Exhibits v/ & || SearchUSA Eshibits »
Organize New folder =~ M @
A tome Dste it Type s . Select the drive containing the exhibit files, and after selecting desired
A Onebrive [ B 1 Hotel Receipt 3/1/2009 12:20 PM__ Adabe Acrobat D... 51Kz . . . oy .
R v Potoguph of Beiteror 5712201054000 9 mase soxs file, click the Open button or double-click to add as an exhibit.
1 x4 Disgram of House 3/19/200912:35PM  Adobe Acrobat .. 10Kk8
e Desktop ] Ex. 6(a) Photograph of Burning Exterior o 3/19/2008 1240 P JPEG image 245 K8
£l Documents [ Ex 6(b) Photograph of Damaged Bxterior .. 3/19/2000 12:42 P IPEG image 217KE
:I\DAT:T““ =] Ex. 6(c) Photograph of Damaged Interior ..  3/19/2009 1238 PM  JPEG image 155K8 NOTE: A JERS exhlblt can Only reference a S|n |e eXh|b|t flle
. (3] Bx. 8 Police Radio /872009 10:59 AM Wave Sound 2023K8 —g—
= :’:“"es 2 Ex. 9 Photograph of Gun /32008 10:59 AM  Adabe Acrabat D... 3430KB
; V\:’l::;ws @ 71 Ex. 10 Photograph of Gun Close-up 5/12/20103:57PM  Adobe Acrabat D... 2912K8
i ¥ 5 £ 11 Photoaraoh of Cell Phone S/12/2010258PM  Adobe Acrobat D.. a7k ¥
File name: | Ex. 1 Hotel Receipt v|

Editing PDF Exhibits

B E ) o = = i v Some PDF files such as jury instructions may need to be edited or split into
Save New EiAl  Impom  Reksse  Reports  Delete B multiple parts. This can be accomplished after the exhibit is added to JERS.

GENEESTNIEN Court-1 (document) v EDIT
PDF

Select the exhibit using Retrieve Exhibit list and click the EDIT PDF
button.

(CONTINUED NEXT PAGE...)
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To replace this exhibit with selected pages, specify indvidual pages
or range of pages separated by commas. Example: 1-3,7,9,11-15

1-2,7,11

Accept m Cancel

To create a new exhibit with selected pages, specify indvidual pages
or range of pages separated by commas. Example; 1-3,79,11-15

1,2-4.9

Accept m Cancel

JERS User Guide

After clicking the PDF EDIT button, a prompt is given to specify which
page(s) to include in the current exhibit file. The individual pages and
ranges of pages can be listed and separated with commas.

Clicking Accept button will replace the currently opened exhibit with only
the pages specified. The original exhibit will no longer exist.

If any changes are made to the Party Type, Exhibit Number, or Exhibit Part,
before clicking the PDF EDIT button, a prompt is given to specify which
page(s) to include in a new exhibit file. The individual pages and ranges of
pages can be listed and separated with commas.

Clicking Accept button will create a new exhibit with only the pages
specified. The original exhibit will remain.
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Exhibits: Photo Capturing

FILE SNAPSHOT AUDIO/NVIDEQ
s
- [al] I
<
Browse... Photo... Recorder...
? ?

Ready to add new exhibit

NOTE: There are two methods a court can use to capture photos. If the
screens shown here are not similar to what you are seeing, place go to
the next page for instructions.

Exhibits can be created by acquiring a snapshot of evidence being
presented by a document camera or other device on the courtroom
presentation system. Click the Photo button to begin the process of
capturing of this image.

CAPTURED PHOTO

E

\0 Click [Capture] to capture photo

Click the Capture button to obtain a snapshot of the evidence currently
being broadcasted on the courtroom presentation system. This step can
be performed multiple times in order to obtain the best image.

CAPTURED PHOTO

o Click [Capture] to capture photo

JERS User Guide

Once satisfied with the captured photo, click the Save button to add as
an exhibit.

NOTE: This feature may be used to capture annotated exhibits.

(CONTINUED NEXT PAGE...)
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FILE SNAPSHOT AUDIO/VIDEC
o -
- [al] i«
Browse... Photo... Recorder...
? ? ?

Ready to add new exhibit

JERS - Capture Photo (annotator)

Image was successfully captured
Retrieving file, please wait...

0 Click [Capture] to capture photo

Alternate Photo Capturing Method:

If your court is using the annotator device to capture evidence being
presented on the courtroom presentation system, the screens will
slightly differ in appearance. Click the Photo button to capture the
currently projected image.

Click the Capture button to obtain a snapshot of the evidence currently
being broadcasted on the courtroom presentation system. A status
window will appear while obtaining the image from the annotator. This
process may take several seconds to complete. Once completed, this
step can be performed multiple times in order to obtain the best image.

P \‘;:.».
el - A

v BES h Py

0 Click [Capture] to capture photo

»
- .
He aa @I T o3

JERS User Guide

Once satisfied with the captured photo, click the Save button to add as
an exhibit.

NOTE: This feature may be used to capture annotated exhibits.
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Exhibits: Audio/Video Capturing

FILE SNAPSHOT AUDIO/VIDEQ
pe -
[al] i«
Browse... Photo... Recorder...
? ? ?

Ready to add new exhibit

NOTE: If your court is capturing evidence from the

annotator device only, this recording option will be

unavailable.

NOTE: There are two methods a court can use to capture audio and
video. If the screens shown here do not represent what you are seeing,
proceed to the next page for instructions.

Exhibits can be created by recording audio and/or video being
presented on the courtroom presentation system. Click the Recorder
button to display the exhibit capturing screen.

Capture Exhibit (streaming)

0 Click [Start] button to begin recording:

Click the Start button to begin the recording process. All other JERS
functions will be unavailable while this recording is in process.

If you wish to exclude the video and only include the audio portion of
the evidence, click the capture audio only checkbox before starting.
This cannot be changed once recording begins.

If needed, click the Pause button to temporarily stop the capturing
process. Press the Resume button to return to capturing the exhibit.
This option can be used multiple times.

Recording...

JERS User Guide

Click the Stop button to end the capturing process and save the exhibit.

NOTE: There may be a slight delay after initially clicking the Start
button before the capturing process begins. It may be beneficial to start
the capturing process 2-3 seconds prior. In addition, use of the
Pause/Resume option while recording may cause a small delay when
saving the exhibit.
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0 Click [Start] button to begin recording: i

W Sealed

Exhibit Capture Preview

M Audio Only

B Excl

Capture Exhibit (local)

Recording...

JERS User Guide

Alternate Recording Method:

Click the Start button to begin the recording process. All other JERS
functions will be unavailable while this recording is in process.

If you wish to exclude the video and only include the audio portion of
the evidence, click the audio only checkbox before starting. This cannot
be changed once recording begins.

If needed, click the Pause button to temporarily stop the capturing
process. Press the Resume button to return to capturing the exhibit.
This option can be used multiple times.

Click the Stop button to end the capturing process and save the exhibit.

NOTE: There may be a slight delay after initially clicking the Start
button before the capturing process begins. It may be beneficial to start
the capturing process 2-3 seconds prior. In addition, use of the
Pause/Resume option while recording may cause a small delay when
saving the exhibit.
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Exhibits: Additional Notes

Overwrite Exhibit Confirmation

If an existing exhibit is being edited and one of the three capture methods

This action will overwrite the existing exhibit fle. are selected, this confirmation will appear to verify that the exhibit file
Continue? should be overwritten.

@ JERS (Case: 3:20r12345) - X

ol [[embis | ook [ v | Save changes to current exhibit
B & 2 =2 @ P
Save New Edit All Import Release Reports Delete Exit

Clear screen to enter a new exhibit

CEGEERSTUTNEN Gov-06-a  (image) Y

Photograph of Burning Exterior of House
Details:

Edit or Delete multiple exhibits

Import exhibits using Batch Import method

OPTIONS

u £ W Sealed W Excluded

FILE SNAPSHOT AUDIO/VIDEO
p2 -
[al] i«
Browse... Photo... Recarder...
? ? ?

Editing exhibit

Release exhibits to a jury

Create and print exhibit log reports

Delete current exhibit

TEBROEH @

NOTE: After capturing a new exhibit, click the View
Last button to view the exhibit file. If editing an exhibit,
click the View Exhibit button to view the exhibit file.

JERS User Guide Page 15 e

Exit the JERS program




Viewing Exhibits: Documents

M« » M B @« aa ¢~ s B

‘ First Prev Next Last Goto Zoom In Zoom Out Rotate Print Close

o

RENAISSANCE.

HOTELS & RESORTS RENAISSANCE ASHEVILLE GUEST FOLIO
418" BAN WOHN 7390 07/97/06 1299 5080
NpBa i# 07/96/06:17:27:

174, 740TW! TRADE ) S

; HAB.L I
%ol 78203

07/ 418, 1 73.00

07/06 STATE X 418, 1 5.11

07/06 C TAX 418, 1 2.92

07/07 BK CARD $81.03

TO BE SETTLED TO: VISA CURRENT BALANCE .00

THANK YOU FOR CHOOSING MARRIOTT! TO EXPEDITE YOUR CHECK-OUT,
PLEASE CALL VOICEMAIL CHECKOUT AT _EXTENSION 209, OR PRESS
“MENU" ON YOUR TV REMOTE CONTROL TO ACCESS VIDEO CHECK-OUT.

------------------- EXP. REPORT SUMMARY =--------eumemmaunn
73.00

07/06 ROOH
STATE TX .
0CC TAX 2.92
if%) Page 1 of 1 View exhibit Fit to Width

NOTE: The default zoom mode can be set using the
dropdown list located at bottom right corner of the
screen. The local court determines the initial zoom

setting:

Fit to Width: set left/right margins of page to the
current width of screen.

Fit to Height: set top/bottom margins of page to the
current height of screen.

Original Size: display page in its original width and
height.

JERS User Guide

320 °W YV AZ
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Go to first page of the document

Go to previous page of document

Go to next page of document

Go to last page of the document

Go to a specified page using pop-up screen
Zoom in document, increasing text size
Zoom out document, decreasing text size

Rotate page 90 degrees in a clockwise direction

Send document to printer

Close the document viewer screen




Viewing Exhibits: Images

@

Fit to Width ™ Q G)‘ q P E n
oom In ‘oom Ou otate otate Print lose

@ View exhibit
|

NOTE: The default zoom mode can be set using the
dropdown list located at top left corner of the screen.
The local court determines the initial zoom setting:

Fit to Width: set left/right edges of image to the current
width of screen.

Fit to Height: set top/bottom edges of image to the
current height of screen.

Original Size: display image in its original width and
height.

JERS User Guide Page 17

Zoom in image, increasing size of image

Zoom out image, decreasing size of image

Go to previous page of image (only available when viewing
multi-page image files)

Go to next page of image (only available when viewing
multi-page image files)

Rotate image 90 degrees in a counterclockwise direction

Rotate image 90 degrees in a clockwise direction

Send image to printer

Close the image viewer screen




Viewing Exhibits: Audio/Video

B8 JERS - Media Player (Gov-11) - o X

« " » u 00:03 (01:20) < O ¢ B

FF Stop Close

Rew Pal

NOTE: The bottom scroll bar can be used to rewind or
fast forward a recording.

JERS User Guide
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Fast rewind through audio/video recording
Start playback of audio/video recording
Pause playback of audio/video recording

Fast forward through audio/video recording

Stop playback of audio/video recording
Decrease audio level (if audio recording)

Increase audio level (if audio recording)

Close the media player screen




Edit All Exhibits: Updating

o x Several properties of exhibits can be edited in a single update. In

= LA " v ‘3 addition, multiple exhibits can be selected and deleted in a single
B conbt umtar po— transaction.
Edit Party Suffix Exhibit# Part Description Restrictions Seal Exel *
HowBalli| £ oo 2T |weien son 20 Click the checkbox located in the “Select” column to select/deselect
E View Exhibit | &, | Gov 2 b Interview session, part 2 M 0O
Db £ S : o o 0.0 exhibits to update or delete. You may also click the Select all or
0 et Z oo 4o oo ottumen eseiorof oo Deselect all buttons if acting on all exhibits at one time.
View Exhibit A v 4 Photo of damage to exterior of house

O | View Exhibit | # | Gov 5 Photo of interior damage to house [m )
O | View Exhibit | # | Gov 06 a  Photograph of Burning Exterior of House [ . . . . .
D | vewbnn:| £ | Gov 06 b Protographof Damagea Exero of House oo The Set Selected Exhibit(s) As list provides several options including:
O | View Exhibit | & |Gov 06 ¢ Photograph of Damaged Interior of House [mi . . R . . .. . .
O | viewbont | £ cor , e oo Identified / Not Identified: toggles exhibits as being identified in trial
O | View Exhibit | # | Gov c iagram of house interior annotated by witness o o . . . . .
o vcacoint | £ oo . A ' SE (only available if option is enabled for trial)
TR R e = Admitted / Not Admitted: toggles exhibits as being admitted in trial
O | view Exhibit | #° | Gov 15 Zoomed in photo of weapon recovered from defenda. OO M N M M M
m] i ibit | # | Gov 17 Auempled:s:anerrnmciunnnuse oo . (Only aVallabIe If Optlon IS enabled for trlal)

Q@ v Make seiectons n s, cick Save 0 save changes Excluded / Not Excluded: toggles exhibits as being excluded in trial

(this option may be unavailable)
NOTE: Changes are not applied to the exhibits until the Sealed / Not Sealed: toggles exhibits as being sealed in trial
Save button is clicked.

Click Apply button to apply changes to selected exhibits.

Set Filter On

Marking exhibits as sealed or excluded can be accomplished by clicking
the checkboxes in the Seal and Excl columns (these are the only columns
that can be directly updated). Excluded option may not be available.

All Parties  ~ 84  Exhibit Number:

Select View Edit Party  Suffix Exhibit# Part Description
View Exhibit | # | Gov

Restrictiony’ Seal
Photo of bank interior

View Exhibit Diagram of House

Photo of burning exterior of house

Ooo|o|g
slelslw
)

A
View Exhibit | # | Gov
4

View Exhibit b Photo of damage to exterior of house

(CONTINUED NEXT PAGE...)
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Edit All Exhibits: Updating - continued

JERS - Edit Exhibit

Party: [N Bl Details:

Diagram of house interior annotated by witness

Suffix:
Exhibit No: g
Exhibit Part: [¢
Restrictions:

Identified:

Admitted: Accept

Click the exhibit's edit icon #' to update the details of the exhibit.

Exhibit No or Exhibit Part is REQUIRED. Some courts may restrict this
value to numeric only.

If the Identified/Admitted option is enabled on the trial screen, the date
and time the exhibit was identified and/or admitted can be set.

Click the Accept button to apply your changes.

B JERS - Edit All Exhibit ]

~~EET T . =
HHE HH Set Selected Exhibit(s) As:
E e b et Selected Exhibit(s) A v m a

Save Select all Dessiect a1 IR . m Scroll Up Scroll Down Delete Close

FILTER:  Party: VRS v R4  Exhibit Number: . Set Filter On

Click Save button to save all pending changes to exhibits.

JERS - Edit All Exhibits [u} x
R =
FHH == Set Selected Exhibit(s) As: n
= HY HES : A v m
Save Selectal  Deselectall  oclectOptionBelow.. i) Scroll Up Scroll Down Delete Close

2[R ST Al Parties v B4 Exhibit Number: . 4 Set Filter On -

JERS User Guide

Click Delete button to delete currently selected exhibits. This action will
immediately remove the exhibits and cannot be undone.
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Edit All Exhibits: Additional Notes

The list of exhibits can be filtered on Party, Suffix, and Exhibit Number.
_ This feature may be useful in locating an exhibit or set of exhibits when
B sersees i A A v @ 0 dealing with many entries.

Save Select all Deselect all Select Option Below... m Scroll Up Scroll Down Delete Close

FILTER:  Party: [0 B4 Exhibit Number: Y Set Filter Off

e Pary  Suf Divote. Pt Descipton Resmtons | e et seu After setting the desired filter conditions, click the Set Filter On button

it | £ oo P (rrpr— - to enable the filter. Changes can also be made to the filter conditions
O | view Exhibit = & |Def 2 f Police dash cam video - 2nd stop m] O oo H H H H

o s pan | 2 o : === while the filter is active.

O | View Exhibit | #° | Def 5 a ] O OO

Click the Set Filter Off button to disable the filtered view.

[ 9 Jeas - eat Al Exhivit I < 1
E E e soeces i s A v T 8 g Save all modifications made to exhibits

Save Selectall | Deselectall | ociect Option Below: m scroll Up Scroll Down Delete Close
- ey [
EEEEN . . . .
Suffi Exnibité Part Description Restrictions Ident Admit Seal Excl * H :;: Select all exhibits for editin g
1 Hotel receipt men
O | view Exhibit  # |Gov 2 1 Interview session m] [m] B | O
O | view Exhibit | # |Gov 2 b Interview session, part 2 a o|&g 0O oy . . e
O |vewtsing| £ [con : Te— ECRCIE Deselect exhibits for editing
O | view exhibit | #° |Gov 4 Diagram of House =] oo =
O | view Exhibit | # |Gov 4 a Photo of burning exterior of house 5] =] [m] (]
O | view Exhibit | # | Gov 4 b Photo of damage to exterior of house =] =] o o A M M
O | View Exhibit| # |Gov 5 Photo of interior damage to house %] oo ScrO” up IISt Of eXthItS
O | viewExhibit| # |Gov 06 a  Photograph of Burning Exterior of Ho.. a o |o o
O | View Exhibit | # |Gov 06 b | Photograph of Damaged Exterior of .. [m] o |o|0o . oy .
O | View Exhibit | # |Gov 06 ¢ Photograph of Damaged Interior of H... a a o o v Scr0| | d own | |St Of eXhI bltS
O | View Exhibit | #° |Gov 7 Diagram of house interior m] o (o0
O | view Exhibit | # |Gov 7 c Diagram of house interior annotated ... |m] o [m] o —
O | View Exhibit | & |Gov 10 Police dash cam video o o |o|o 1hi H
T e R R [111] Delete selected exhibits from trial
O | view Exhibit | # |Gov 1 Police dash cam video - 2nd stop [m] o (oo
O | viewExhibit | # | Gov 15 Zoomed in photo of weapon recover. m] m] O o
O | View Exhibit | # |Gov 17 Attempted escape from courthouse [m] (] OO0 . m Close the Edlt A” EXhibItS Screen
@ o7 Make selections and edits, click Save to save changes

JERS User Guide Page 21




Batch Import: Import Methods

Multiple exhibits can be imported into JERS using a batch import
[ 8 ot - process. This process requires counsel provide exhibit files in a

Provided By: Suffix (optional): Import Method: Import From: ;'= . . .
EEEE [ EesaamE [ » 2 8 | compatible format on a DVD or external USB drive. There are multiple
methods available.

w: se
Select Edit Exhibit# Part Description Exhibit File Size View

File Name Method — With this method, the file name begins with the
exhibit number and optional exhibit part, followed by an underscore to
designate that the remaining text of the file name is the description of
the exhibit. This naming convention is shown below:

[exhibit number]-[exhibit part]_[exhibit description].[file extension]

Examples: "1-a_Photograph of building.jpg”, “62_2016 Hotel Bill.pdf",

Ready to import

[ Hide imported e e ﬁ

i = Already imported " - . . o
o Selectall  Deselectall IMPORT Delete Job File is missing 8(b)_camera foota ge.mp4 , B7_Pollce Radlo,aVI
Ready to retrieve existing import job or create new

Index File Method — This method is typically used by US Attorney’s
Office. A text file named Exhibits.txt is provided along with all exhibit
separator should be used between the exhibit number files. Each line of this text file provides information about the exhibit: the

and the exhibit part to increase accuracy of detection exhibit number and optional exhibit part, followed by a pipe character

Allowed separators include: “( )", “{}", “[1", “.", "+","-" and the description of the exhibit, followed by a pipe character and the
full file name of the exhibit:

[exhibit number]-[exhibit part] | [exhibit description] | [file name]

NOTE: To designate an exhibit part for import, a

Examples: “1(b)", “62-a", "7{C4}", "T)-2"
Example contents of an Exhibits.txt file is provided in Appendix B.

(CONTINUED NEXT PAGE...)
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Batch Import: Import Methods - continued

B JERS - Import Exhibits i
Provided By: Suffix (optional): Import Method: Import From: =
" . D " = D P} (3 °| a
L - T - é Browse Retrieve Close
Select Edit Exhibit# Part Description Exhibit File Size View
[ Hide imported Hr HHH ﬁ Ready to import
it - Already imported
0 Select all Deselect all IMPORT Delete Job File is missing
Ready to retrieve existing import job or create new

NOTE: If no import method was used to format the
exhibit files, a None designation is used and the
Description column will contain the filename of the
exhibit. Prior to retrieving the exhibits using this
method, JERS will prompt if the filename contains the
exhibit's number and/or sub part only. Answer Yes to
this prompt if all exhibits are named for example:
“1.pdf", “2a.avi”, "6(d).jpg”, 62[bb].pdf

JERS User Guide

No File Method — This method is like the “Index File Method” where a
text file named Exhibits.txt is provided that contains details of each
exhibit but does not include the file name of the exhibit. This
information can be imported into JERS before the exhibit files are
entered. The exhibit files are added later using one of the methods
available on the Exhibits Screen.

Each line of this text file provides information about the exhibit: the
exhibit number and optional exhibit part, followed by a pipe character
and the description of the exhibit:

[exhibit number]-[exhibit part] | [exhibit description]

Example content of the Exhibits.txt file:
1a | Photograph of inside building

8(b) | Camera footage of robbery

12 | Police camera footage
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Batch Import: Selecting Import Files

JERS - Import Exhibits. - [m] x

Select Edit Identified Admitted Exhibit# Part Description Exhibit File

Ready to import
N Already imported
Select Option Below.. APPLY Hle s

Ready to retrieve existing import job or create new

NOTE: Once the Batch Import screen is used to retrieve
the exhibit files provided by a party, the external drive
or DVD is no longer required, and can be removed from
the computer. The batch import screen(s) can be
retrieved at any time and used throughout the trial.

NOTE: To add additional exhibits to an active import
screen, click Browse button to locate the drive and/or
folder containing the new exhibit files, then click
Retrieve button to add to the existing exhibits. Only
exhibits of the same import method type can be added
to an existing import job.

JERS User Guide

The batch import process permits multiple imports to be performed
simultaneously. A provider (party type) may have multiple imports active
at a given time. However, only one instance of an import method may
be active for the same provider. For example, exhibits provided by “Gov”
cannot have two “File Name Method" imports active at the same time.

Click on the Provided By list and select the REQUIRED party that is
providing the exhibit files.

The optional Suffix is not used during this process and should be
ignored.

Select the REQUIRED Import Method used to provide the exhibits for
this party. Leave this setting on the default Automatic to allow JERS to
determine the best method for you (if a batch job already exists for the
selected “Provided By"” and “Import Method", that previous batch import
will automatically be retrieved and displayed).

Click the Browse button to locate the REQUIRED drive and/or folder
containing the exhibit files provided by counsel.

Click the Retrieve button to load the exhibit files into the Batch Import
screen.
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Batch Import: Preparing for Import

JERS - Import Exhibits.

S

T

Select Edit Exhibit# = Part Description Exhibit File Size View
O£ Hotel Receipt Ex. 1 Hotel Receiptpdf | 61KB | View Exhibit
O L2 | ** UNABLE TO LOCATE THIS EXHIBIT FILE ** Ex. 2 Photo of Robber... View Exhibit
[m] L3 Photograph of Bank Interior Ex. 3 Photograph of B.. | 59 KB | View Exhibit
L4 Diagram of House Ex. 4 Diagram of Hous.. 10KB | View Exhibit
@ | £ o6 a Photograph of Burning Exterior of House Ex. 6(2) Photograph of.. | 245 KB | View Exhibit
£ 06 b Photograph of Damaged Exterior of House Ex. 6(b) Photograph of... 217 KB | View Exhibit

\ () ) £ 06 3 Photograph of Damaged Interior of House Ex. 6(c) Photograph of.. 154 KB | View Exhibit
a L8 Police Radio Ex. 8 Police Radiowav | 2 MB
O £ 9 Photograph of Gun Ex 9P of G.. |3MB | View Exhibit
[m} L2 Crime Lab Report Ex. 12 Crime Lab Repo... 53 KB | View Exhibit
o £ 3 Miranda Form Ex. 13 Miranda Form.p... | 71KB | View Exhibit
m] LA 2 Photograph of Cell Phone Ex. 11 Photograph of . |3MB | View Exhibit
[m] ,{: A 1 Photograph of Gun Close-up Ex. 10 Ph hof. |3MB |View Exhibit

Readly to import

Ready to select exhibits for importing

Click the checkbox located in the “Select” column to select/deselect an
exhibit for import into the current trial. You may also click the Select all
or Deselect all buttons if acting upon all exhibits at one time.

The optional Suffix can be entered at this point to designate a
defendant name for a multi-defendant trial, etc.

Click on the View Exhibit link to review the exhibit if needed.
NOTE: When using the “Index File Method”, exhibit files that are missing

from the counsel’s external drive or DVD will be designated on the
screen as shown.

JERS - Edit Exhibit

Add exhibit to trial

et No:

Photograph of Damaged Exterior of House

JERS User Guide

cxivitpor:

Click the exhibit's edit icon # to update the details of the exhibit before
importing into the current trial.

Exhibit No or Exhibit Part is REQUIRED. Some courts may restrict this
value to numeric only.

If the Identified/Admitted option was enabled on the trial screen, the
exhibit can be marked as identified and/or admitted using the
checkboxes.

Click the Accept button to save your changes.
(CONTINUED NEXT PAGE...)
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Batch Import: Preparing for Import - continued

1B JERS - Import Exhibits

B T

Select Option Below.. ~ [RLL 2 8

Select Edit Identified Admitted Exhibit? « Part Description Exhibit File Size View

o &£ [m] m] 1 Hotel Receipt Ex. 1 Hotel Receiptpdf | 61KB | View Exhibit
o £ m] [} 2 ** UNABLE TO LOCATE THIS EXHIBIT Fl... Ex. 2 Photo of Robber... Vigw Exhibit
2 | £ ] o 3 Photograph of Bank Interior Ex. 3 Photograph of B.. 59 KB | View Exhibit
£ a O 4 Diagram of House Ex. 4 Diagram of Hous... | 10KB | View Exhibit
=] ra ] m) 06 a Photograph of Buming Exterior of Hou.. Ex. 6(a) Photograph of.. 245 KB | View Exhibit
] l‘ | | [} Photograph of Damaged Exterior of H.. ' Ex. 6(b) Photograph of..

o &£ O ) 06 c Photograph of Damaged Interior of H.. | Ex. 6(c) Photograph of.. | 154 KB | View Exhibit
O I. m] m] 8 Police Radio Ex. 8 Police Radiowav | 2MB | View Exhibit
o & O O 9 Photograph of Gun Ex 9P of G.. |3MB | View Exhibit
mE [m] ] 12 Crime Lab Report Ex. 12 Crime Lab Repo... |53 KB | View Exhibit
o &£ [m] ] 13 Miranda Form Ex. 13 Miranda Formp.. | 71KB | View Exhibit
O ra m] ) A 2 Photograph of Cell Phone Ex. 11 Photograph of .. | 3MB | View Exhibit
o &£ [m] 0O & 1 Photograph of Gun Close-up Ex. 10 phof.. |3MB | View Exhibit

Ready to select exhibits for importing

If the Identified/Admitted option is enabled on the trial screen,
additional options will be available. Applying these options after
selecting exhibits in the list will cause the exhibits to be marked as
identified and/or admitted when they are added to the current trial.

The Set Selected Exhibit(s) As list provides the following:

Identified / Not Identified: toggles exhibits as being identified in trial
(only available if option)

Admitted / Not Admitted: toggles exhibits as being admitted in trial

Hide Imported option toggles the visibility of exhibits already imported
into the current trial.

Select Option Below. + [\ \)

Ready to select exhibits for importing

JERS User Guide

If mistakes were made such as selecting the wrong Provided By value,
etc. and the batch job needs to be removed and/or recreated, click the
Delete button. This will not affect any exhibits that have already been
imported into the current trial. Those exhibits will remain.
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Batch Import: Adding to Trial

JERS - Import Exhibits. — [m] x

Select Edit Exhibit# « Part Description Exhibit File Size View

L] £ Hotel Receipt Ex. 1 Hotel Receiptpdf |61KB

O L2 ** UNABLE TO LOCATE THIS EXHIBIT FILE ** Ex. 2 Photo of Robber... View Exhibit
o | £ 3 Photograph of Bank Interior Ex3 ofB.. 50KB | View Exhibit
O £ 4 Diagram of House Ex. 4 Diagram of Hous.. 10KB | View Exhibit
(m} £ 06 a Photograph of Burning Exterior of House Ex. 6(a) Phatograph of... 245 KB | View Exhibit
O &£ o6 b Photograph of Damaged Exterior of House Ex. 6(b) Photograph of... 217 KB | View Exhibit
OJ £ 06 c Photograph of Damaged Interior of House Ex. 6(c) Photograph of.. 154 KB | View Exhibit
] L8 Police Radio Ex. 8 Police Radiowav | 2MB | View Exhibit
O &£ 9 Photograph of Gun Ex. 9 Photograph of G.. |3MB | View Exhibit
m} £ Crime Lab Report Ex. 12 Crime Lab Repo... 53 KB | View Exhibit
o &£ 13 Miranda Form Ex. 13 Miranda Form.p.. 71KB | View Exhibit
O LA 2 Photograph of Cell Phone Ex. 11 Photograph of .. | 3MB | View Exhibit
O £ A 1 Photograph of Gun Clase-up Ex. 10 Photograph of . | 3MB | View Exhibit

Ready to import

Click the Import button to add the selected exhibits to the current trial.
The success and failure status of the import process will be indicated by
color coding each exhibit.

NOTE: The color code map is provided in the bottom right section of
the screen.

Ready to import: the exhibit is valid and ready for import into the
current trial

Already imported: the exhibit has been imported into the current trial
File is missing: when using “Index File Method”, the exhibit file was
missing from the counsel’s external drive or DVD

Ready to select exhibits for importing

To unmark an exhibit that has already been imported into the trial, right
(.} x| ‘“UNAHLI: 10 LOCAIE THIS EXHIBII FILE = Ex. £ Photo of Robber... ‘ View Exibit . . . " "
o|e ‘ ot Bankineror. 6.3 Potograpnof 6. 59xB e i click or double-click the checkbox located in the “Select” column and
O A Change Exhibit Import Status h of Hous... | 10 KB | View Exhibit . . X L
CRPACEENE . byopn .| 245 k8 view Esivi click the Yes button when prompted. This will allow the exhibit to be
e 0 Do youwshto mrksis i s OTimpored (201 L S imported into the current trial. This may be useful if an exhibit was
o|£ Riic v View Exhibit . . .
S var e e accidentally deleted from the trial later and needs to be added again.
O£ e e -zi e b Repo.. | 53KB | View Exhibit
[m} L3 Miranda Form B(‘TSMirandaFcrm.u.‘.‘ﬁ KB | View Exhibit

JERS User Guide

NOTE: Marking an exhibit as not being imported will not remove the
exhibit from the current trial. If the exhibit still exists in the trial, and it is
imported a second time, JERS will prompt for confirmation to overwrite
before proceeding.
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Batch Import: Additional Notes

Select Option Below.. - L

Ready to retrieve existing import job or create new

Exhibit File

Browse for drive and/or folder containing the exhibit files

Load the new exhibit files into the Batch Import screen

+

Select all exhibits not yet imported for import into trial

Deselect all exhibits not yet imported into current trial

Import selected exhibits to current trial

JERS User Guide

x = «|

Page 28

Remove the current batch import job (does not affect
exhibits already imported into current trial)

Close the batch Import screen




Release Exhibits: Preparing for Release

28 JERS - Release to Jury

B (&

Save/Release

Release| Edit Party
g | £

Select all

FILTER:

QO RXRAA QAR R OO

Deselect all

Suffix Exhibit# Part Description

AV

Scroll Up Seroll Down

M Exhibit descriptions viewable
[0 Show excluded exhibits

o x
Reports Close

[EIE All Parties  ~ B3 Exhibit Number:

. Set Filter On -

1 Hotel receipt

2 1 Interview session

2 b | Interview session, part 2

4 a Photo of burning exterior of house

4 b Photo of damage to exterior of house

5 Photo of interior damage to house

06 a | Photograph of Buming Exterior of House

06 b Photograph of Damaged Exterior of House

06 ¢ | Photograph of Damaged Interior of House

7 Diagram of house interior

7 c Diagram of house interior annotated by witness
10 Police dash cam video

10 a Police radio

1 Police dash cam video - 2nd stop

13 Zoomed in photo of weapon recovered from defendant
17 Attempted escape from courthouse

17 a Attempted escape from courthouse part 2

1 Location of stopped car

Restrictions  View ul
View Exhibit

View Exhibil
View Exhibit
View Exhibit
View Exhibit
View Exhibit
View Exhibit
View Exhibit

View Exhibit
View Exhibit
View Exhibit

View Exhibit
View Exhibit
View Exhibit
View Exhibit
View Exhibit

View Exhibit
v

€ toutas

Make selections and edits, click Save/Release to save changes and release to jury

JERS - Edit Exhibit

Party:
Suffix:
Exhibit No:
Exhibit Part:

Restrictions:

JERS User Guide

Details:

Photograph of Damaged Exterior of HDUSE‘

Click the checkbox located in the “Release” column to select/deselect an
exhibit for release to jury. You may also click the Select all or Deselect
all buttons if acting upon all exhibits at one time.

The optional Exhibit descriptions viewable toggles the visibility of the
exhibit descriptions by the jury. If unchecked, the exhibit's description
provided to the jury will include the media type such as “PDF document”
or "Image File” only.

The optional Show excluded exhibits toggles visibility of exhibits
marked as excluded in trial. Excluded exhibits cannot be released to a
jury (this option may be unavailable).

Click on the View Exhibit link to review the exhibit.

Click the exhibit's edit icon #. to update the details of the exhibit before
releasing to a jury.

Exhibit No or Exhibit Part is REQUIRED. Some courts may restrict this
value to numeric only.

(CONTINUED NEXT PAGE...)
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Release Exhibits: Releasing to Jury

JERS - Edit Exhibit

Party: M Details:
Photograph of Damaged Exterior of Housﬂ
Suffix:

Exhibit No:

Exhibit Part:

Restrictions:

Click the Restrictions drop-down list if the judge has placed restrictions
on viewing the exhibit. Depending on type of exhibit, these are:

Audio Only: screen is blank during playback, only audio is provided
Video Only: audio is muted during playback, only video is provided
Zoom Off: zoom in/out is disabled (buttons are hidden)

Click the Accept button to save your changes.

2 JERS - Release to Jury o X
é ...+ .EEE_E M Exhibit descriptions viewable A v @ n
ave/Release Select all Deselect al ] Show excluded exhibits Scroll Up Seroll Down Reports Close

Release Edit Party Suffix Exhibit# Part Description Restrictions (Vi
%) £ Gov 1 Hotel receipt [View Exhibit
B | £ Gov 2 1 Interview session [View Exhibit
%} £ Gov 2 b | Interview session, part 2 w
8 | £ Gov 4 a | Photo of burning exterior of house [View Exhibit
=] 4 Gov 4 b | Photo of damage to exterior of house iew Exhibit
%] £ Gov 5 Photo of interior damage to house [ View Exhibit
b | &£ Gov 06 a | Photograph of Buming Exterior of House View Exhibit
%] £ Gov 6 b Photograph of Damaged Exterior of House View Exhibit
] 7z Photograph of Damaged Interior of House
B | £ Gov 7 Diagram of house interior View Exhibit
%] £ Gov 7 c Diagram of house interior annotated by witness View Exhibit
%] I‘ Gov 10 Police dash cam video View Exhibit
ERVAE 0 |2 | police radio View Exhibit
%) !? Gov 1 Police dash cam video - 2nd stop View Exhibit
%] £ Gov 15 Zoomed in photo of weapon recovered from defendant | View Exnibit
%} £ | Gov 17 Attempted escape from courthouse | View Exhibit
O £ Gov 17 a Attempted escape from courthouse part 2 View Exhibit
=] &  Def 1 Location of stopped car .VIEW Exhibit .

0 Total: 25 Exhibits were successfully updated and/or released!

JERS User Guide

Click the Save/Release button to save any modifications made and to
release/unrelease exhibits to the jury. Released exhibits will be available
to the jurors immediately after saving.

NOTE: If the Identified/Admitted option is enabled on the trial screen,
only exhibits marked as admitted will be available for release to a jury.
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Release Exhibits: Additional Notes

The list of exhibits can be filtered on Party, Suffix, and Exhibit Number.

we e ° This feature may be useful in locating an exhibit or set of exhibits when
E :::: :ﬁ:_: [ Exhibit descriptions viewable A v % a . . .

Save/Release Select all Deselectall L1 Show excluded exhibits Scroll Up Scroll Down Reports Close deallng Wlth ma ny entrles-

Release Edit Party Suffix Exhibit# Part Description . . . . . .
2 | £ od 1 Locaton o stopped cr After setting the desired filter conditions, click the Set Filter On button
5} # |Def 2 e | Location of gun found at scene View Exhibit . . ..
B £ o 2|1 Poice dash camvideo- 2ndsop View Ex to enable the filter. Changes can also be made to the filter conditions

7 bt PE— P while the filter is active.

&£ |Det 7 Weapons recovered from home View Exhibi

g |
O
%)

Click the Set Filter Off button to disable the filtered view.

A2 JERS - Release to Jury o x
e [
2 EEE O eibitdeseriptions viewabl A v =5 a g
e Save any modifications made and release/unrelease
Save/Release Select all Deselectal - Show excluded exhibits Scroll Up Seroll Down Reports Close
PIESEN s | B oo | 1 exhibits to the jury
Release Edit Party Suffix Exhibit® Part Description Restrictions  View ~
Lo | | lmen

B | £ Gov 2 1| Interview session View Exhibit Select a | | eXh i bItS for release to _J u ry

M £ | Gov 2 b Interview session, part 2 View Exhibit

%] £ | Gov 4 a Photo of burning exterior of house View Exhibit

o £ Gov 4 b Photo of damage to exterior of house View Exhibit HHH o .

B | £ G 5 T e e View Extibit e Remove all exhibits for release to jury

=] £ Gov 06 a Photograph of Burning Exterior of House View Exhibit

B | £ Gov 3 b | Photograph of Damaged Exterior of House View Exhibit

i} £ Gov 06 ¢ | Photograph of Damaged Interior of House View Exhibit A . f Ll

M #. Gov 7 Diagram of house interior View Exhibit ScrOI I u p I ISt O eXh I blts

=} #. Gov 7 c Diagram of house interior annotated by witness View Exhibit

) £ | Gov 10 Police dash cam videa View Exhibit . .

8 | £ cov 10 a | Police radio View Exhibit v SCFO” down ||St Of eXh|b|tS

=] £ Gov 1 Police dash cam video - 2nd stop View Exhibit

%] #. | Gov 15 Zoomed in photo of weapon recovered from defendant View Exhibit

=] !; Gov 17 Attempted escape from courthouse View Exhibi ﬁg P ri nt eXh i b|t | Og rep o) rtS

O # | Gov 17 a Attempted escape from courthouse part 2 View Exhibit

%) #. | Def 1 Location of stopped car View Exhibit .

@ ror2s Make selections and edits, click Save/Release to save changes and release to jury
Close the batch Import screen
NOTE: All saved changes are immediately reflected in

the JERS jury room assigned to this courtroom location.
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Reports: Creating

i entifie
FLTER:  Party: PNV Suffic

~ TR 2/11/2020

~ RN 2/21/2020 -

@ rae Select criteria, then select desired report from dropdown list

Set Filter On

JERS offers customizable reports for on-screen viewing and printing. The
report options will differ depending on whether the Identified/Admitted
option is enabled on the trial screen. These report options include:

All Exhibits: report includes all exhibits

All Exhibits (public): report includes all exhibits except sealed, and hides
RLS and SEALED columns.

Admitted Exhibits: report only includes exhibits marked as admitted
Admitted Exhibits (public): report only includes exhibits marked as
admitted, excludes sealed, and hides RLS and SEALED columns.
Released Exhibits (jury): report only includes exhibits released to jury

NOTE: If the Identified/Admitted option is enabled for the trial, click
Show Admitted/Identified checkbox to toggle visibility of the date and
time exhibits were identified and admitted.

B Report

All Exhibits v
[ Show Admitted/Identified

FILTER:  Party: [el}] R Suffix:

EXHIBIT DESCRIPTION

Gov-2-1 Interview session
Gov-2-b Interview session, part 2
Gov-3 Phote of bank interior
Gov-4 Diagram of House

JERS User Guide

- BTN 1/6/2020 = EN1/21/200 <R Y st fiter OF

United States District Court
Western District of North Carolina
Exhibits Log: 3:20cr12345
USA v. T] Hankins, 1/31/2020

Gov-5 Photo of interior damage to house
Gov-06-a Photograph of Burning Exterior of House
Gov-06-c Photegraph of Damaged Interior of House

Gov-7-c Diagram of house Interior annotated by witness

RLS SEAL

Yes
Yes
No

Yes
Yes
Yes
No
No

s No
‘es  No

No

All reports can be filtered on Party, Suffix, and Date Entered Range. This
feature may be useful in locating a set of exhibits when dealing with
several entries.

After setting the desired filter conditions, click the Set Filter On button
to enable the filter. Changes can also be made to the filter conditions

while the filter is active.

Click the Set Filter Off button to disable the filtered view.
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Reports: Additional Notes

& Repert - o x
—
Released Exhibits (ury) v I« 4 > M ‘E‘ﬁ = n
Show Admitted/Identified First Prev Next Last Publish Print Close

11/15/2019  ~ 1/21/2020  ~ Set Filter On

oLl - m -

United States District Court
Western District of North Carolina
Exhibits Log: 3:20cr12345
USA v. T] Hankins, 1/31/2020

EXHIBIT DESCRIPTION

Gov-1 Hotel receipt
Gov-2-1 Interview session

Gov-2-b Interview session, part 2

Gov-d-a Photo of burning exterior of house

Gov-4-b Photo of damage to exterior of house

Gov-06-a Photograph of Burning Exterior of House

Gov-6-b Photograph of Damaged Exterior of House
Gov-06-c Photograph of Damaged Interior of House

Gov-7 Diagram of house interior

Gov-7-c Diagram of house Interior annotated by witness
Gov-10 Police dash cam video

Gov-10-a Police radio

Gov-11 Police dash cam video - 2nd stop

Gov-15 Zoomed in photo of weapon recovered from defendant

Atramntad aseana fram raurthanes

Exhibits report successfully created

Frut7
o Page 1 of 1

NOTE: Use Publish to PDF option to launch in Adobe
Acrobat for easy saving of the PDF report. This requires
Adobe Acrobat to be installed on the computer.

JERS User Guide

YV AX

x JY
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Display first page of the report
Go to previous page of report
Go to next page of report

Display last page of the report

Publish currently selected report to PDF (requires Adobe
Acrobat)

Send currently selected report to printer

Close the reports screen




Export Exhibits: Overview

& - Egea i o % Once a trial has concluded, there are several options provided for
. = C
| !g [Tlr_-, - 1%] Bl L S jﬁ CB exporting it from the JERS system. See below for a summary of these
Edit Risd Seal Party  Suffix Exhibit¥ Part Description Restrictions  View ) export meth OdS
Zlslmle | e | | P
£ Gov 2 1 Interview session View Exhibit
£ Gov 2 b Interview session, part 2 View Exhibit . .
RAEIEIE 3 Photo of bank interior View Exibi To Folder — This export method can be used to provide a copy of the
£ 0|0 |cov 4 Diagram of House View Exhibit . , o . o . .
PACIGIC e View b trial’s exhibits to counsel or other party. The exhibits are copied to a
| 3| 0O |cov Photo of damage 10 exterior of house View Exhibit «pe . . .
AR N e —— specified location that may include an external USB drive or DVD. An
A O |Gov 06 a  Photograph of Buming Exterior of House View Exhibit Ll . . . . re . .. .
ool e N Ly —— exhibits log file is also created in the specified location containing links
41910 o % __c_|Pholograph of Damaged iteriorof House e bt to the exhibit files. This option can be performed as many times as
£, O | Gov 7 Diagram of house interior View Exhibit
I E Gov 7 c Diagram of house interior annotated by witness View Exhibit needed as It does not remove the trlal from the JERS System.
£, Gov 10 Police dash cam video View Exhibit
P O |Gov 10 a  Police radio View Exhibit
418 10 Joo i Polce dosh cam video -2 sl To Archive - This export method is used to move a trial and its exhibits
L4 Gov 15 Zoomed in photo of weapon recovered from defendant View Exhibit
£ @ |0 |c " Aempted escape fom courhouse to a new database and server location. Each court determines these
Z 0| 0 6o 17 a  Attempted escape from courthouse part 2 View Exhibit . . . . .
bl s — oo © settings. This option can only be performed once as it removes the trial
Total: 27 Click Save to save any modifications

and its exhibits from the JERS system. The availability of this option is
determined by each court.

NOTE: The export options To Archive and To ECF may

) ' To ECF - This export method marks the current trial as being ready to
be unavailable depending on the local court’s setup.

be exported to ECF. The availability of this option is determined by each
court. In addition, this option can be repeated if errors occur with the
export process as it does not remove the trials from the JERS system.
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Export Exhibits:

Preparing for Export

) JERS - Export Trial

B W

m [J Show Identified/Admitted dates %

o x

Save To Folder To Archive To ECF Reports Close

Ediff Risd Seal |Party Suffix  Exhibit#¥ Part Description Restriction§ View
]
£ ov 2 1 Interview session View Exhibit
A =R oV 2 b Interview session, part 2 View Exhibit
o ov E Photo of bank interior View Exhibit
1 0| O |pov 4 Diagram of House View Exhibi!
£ e 4 4 Photo of buming exterior of house [ View Exhibit
A 4 b Photo of damage to exterior of house View Exhibit
£ 0 5 Photo of interior damage ta house View Exhibit
£ o6 a  Photograph of Buming Exterior of House View Exhibit
4 6 b Photograph of Damaged Exterior of House View Exhibi
£ 06 c Photograph of Damaged Interior of House View Exhibit
£ 7 Diagram of house interior View Exhibit
AN 7 c Diagram of house interior annotated by witness View Exhibit
4 ‘ 10 Police dash cam video View Exhibit
£ O |Gov 10 a  Police radio View Exhibit
£ [m] | Gov 1 Police dash cam video - 2nd stop View Exhibit
£ O | Gov 15 Zoomed in photo of weapon recovered from defendant View Exhibit
ra O | Gov 17 Attempted escape from courthouse View Exhibit
4| 0| 0 |G 17 a  Attempted escape from courthouse part 2 View Exhibit
FARN-EN=ErY 1 Location af stanned View Evhihit | ¥
0 Total: 27 Click Save to save any modifications

The box located in the “Rlsd” column will be checked if the exhibit was
released to a jury during the trial. This value can be updated if
necessary, by clicking the checkbox.

The box located in the “Seal” column will be checked if the exhibit was
sealed during the trial. This value can be updated if necessary, by

clicking the checkbox.

Click on the View Exhibit link to review the exhibit.

JERS - Edit Exhibit

Party: [efs}¥
Suffix:
Exhibit No:
Exhibit Part:
Restrictions:
Identified:

Admitted:

JERS User Guide

Details:

Diagram of house interior annotated by witness‘

m Cancel

Click the exhibit's edit icon #’ to update the details of the exhibit before
performing an export.

Exhibit No or Exhibit Part is a REQUIRED entry. Some courts may
restrict this value to numeric only.

The Identified and Admitted date/time values can be edited if this
option is enabled on the trial screen.

Click the Accept button to save your changes.
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Export Exhibits: Preparing for Export — continued

() JERS - Export Trial o ®

.

4

W ® & m ® 0

Save To Folder To Archive To ECF Reports Close
Edit Risd Seal Identified Admitted Party Suffix Exhibit# Part Description Restrictions  View .. . . .

| = | m g0t 1041 A 112001041 AM Gor | 1| |Hotelecept || If the Identified/Admitted option was enabled on the trial screen, the
A 1/21/2020 11:41 AM | 1/21/2020 11:41 AM | Gov 2 1 | Interview session View Exhibit .po ope . e ere
P 12172020 11t A 17211220 130 AM G 2 b | menewsesson por Show Identified/Identified dates option toggles the visibility of the
/‘ m] 8/2/2016 10:41 AM | 1/14/2020 10:41 AM | Gov 3 Photo of bank interior View Exhibit . . . . .. .
£ O | O 12172000 1101 4| 12172020 111 A | v n Dlsgram of House S date and time each exhibit was marked as identified and/or admitted.
/ O |8/2/2016 10:41 AM  8/2/2016 10:41 AM | Gov 4 a Photo of burning ext... View Exhibit . . . . . . . . PR
o B e e e Tt o This may be useful in identifying exhibits that require editing before
I. O O | 8/2/2016 10:41 AM  1/9/2020 10:41 AM | Gov 5 Phato of interior dam... View Exhibit performing an export‘
P4 O | 1/21/2020 11:41 AM | 1/21/2020 11:41 AM | Gov 06 a Phatograph of Burnin... View Exhibit
./‘ O | 1/21/2020 11:42 AM | 1/21/2020 11:42 AM | Gov 06 c Photograph of Dama... View Exhibit
/ O |1/2/2020 11:42 AM  1/13/2020 342 PM | Gov 7 c Diagram of house int... View Exhibit
ra O | 8/1/2016 352 AM 8/2/2016 11:52 AM | Def 1 Location of stopped ... View Exhibit

Ju]

B ' @ & S B o Click the Save button to commit all changes to exhibits. Perform this

A/ wroser ewewe e s Cese step prior to proceeding with the Export to Folder, Export to Archive or
Edit Risd Seal Party Suffix Exhibit# Part Description Restrictions  View .

L B 0O Gov 1 Hotel riceipl View Exhibit EXport to ECF Opt|0ns.

L B @ Gov 2 1 | Interview session View Exhibit
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Export Exhibits: To Folder

JERS - Export Trial to Folder

Export to: \\ncwd.Circ4.dcn\jers\expolt5\]

B Export to path configured by the local court

8 Only include admitted exhibits on Export and Exhibits Log

"0ption5

Drive Information

Total size Exhibits: 147 MB Export drive space: 303 GB

Enter export path and click Start to begin export process

NOTE: JERS attempts to calculate the available disk
space for the path specified in Export to. If this process
fails, an N/A value will be shown in the Export drive
space box. The export process can proceed, but it is

recommended that the available disk space be verified.

JERS User Guide

Click the Browse button to select the drive and/or folder location to
export the trial’s exhibits. All the trial’s exhibits will be copied to this
location. In addition, an exhibits log file (ExhibitsLog.htm) will be created
containing links to the exhibit files. This export can be placed on a USB
drive or DVD and provided to counsel or other party.

Courts may configure JERS to include an additional export to folder
option that will provide access to exhibits by court personnel. If so, the
Export to path configured by the local court option will be available.
Selecting this option will populate the Export to path with a value
predetermined by the court. The Browse button will be disabled, as this
value cannot be modified. Unselecting this option will enable editing
again.

If the current trial is set to use the Identified/Admitted feature, then the
additional option Only include admitted exhibits... is provided. Only
the exhibits marked as admitted will be included in the export, including
the HTML and PDF exhibits log. For all other trials, the option to Only
include released exhibits... is available. Only the exhibits marked as
being released will be included in the export, including the HTML
exhibits log

Click the Start... button to begin the export process.
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Export Exhibits: To Archive

JERS - Archive Trial

If this option is enabled, then the court will have provided default values
for the export to archive feature. These values will be used to complete

You are about to archive all exhibits for the current trial and remove the trial from the . . e .

live JERS system. To continue with this process, click the Start button below. this eXport process and are not available for modification.

This archive process will move the trial and its exhibits to an archive
e b eoert drte space: location, then delete the trial from the live JERS system. This trial will no
longer be accessible from JERS once the archive completes, and this
process cannot be reversed.

Drive Information

Ready to archive trial from JERS Click the Start... button to begin the archive process.

NOTE: If any errors are encountered during the archive
process, the trial will not be removed from JERS.
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Export Exhibits — To ECF

Confirm Export To ECF

Are you sure you wish to export this trial and its exhibits
to ECF?

If this option is enabled, the court will have an additional process in
place to export trials and their exhibits from the JERS system to make
available in ECF. Clicking Yes will mark the current trial as being ready to
export and initiate that process.

or continue working in JERS

Continue...

JERS User Guide

Trial was successfully set to export to ECF! You may close

If successful, click Continue. You may now continue to work in or exit
the JERS program. If for any reason this process is not successful, you
can try again.
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Exhibits View Only: Overview

Hotel Receipt

JERS - View Exhibits (3:20cr12345) - o x
o) o AV 8 =2 P
Refresh Search Trials Seroll Up Scroll Down Export Reports Exit
FILTER:  Party: YISO m v m . Set Filter On
Risd Party  Suffix Exhibit# Part Description Restrictions View
il Hotel Receipt
3 Photograph of Bank Interior View Exhibit|
4 Diagram of House View Exhibit]
O 06 a  Photograph of Buming Exterior of House View Exhibit
O 6 a Photograph of Burning Exterior of House View Exhibit
O | Gov 6 b Photograph of Damaged Exterior of House View Exhibit | & |
O Gov 06 b | Photograph of Damaged Exterior of House View Exhibit | &
0O | Gov 06 c Photograph of Damaged Interior of House View Exhibit | o
O Gov 6 c Photograph of Damaged Interior of House View Exhibit _{'
O Gov 8 Police Radio View Exhibit |
O Gov 9 Photograph of Gun View Exhibit |
O Gov 12 Crime Lab Report View Exhibit | #
O Gov 13 Miranda Form View Exhibit | "
O  Gov 13 Photograph of Bank Interior View Exhibit | #
O |Gov 44 Diagram of House View Exhibit _{'
O | Gov 80 Police Radio View Exhibit | #
O Gov 90 Photograph of Gun View Exhibit | #
O Gov A 1 Photograph of Gun Close-up View Exhibit | # .
6 Total: 31 Viewing all exhibits
JERS - View Exhibits (3:20cr12345) - o x
o} P A v a i  Eg
Refresh Search Trials Scroll Up Scroll Down Export Reparts Exit

Photograph of Bank Interior

O Gov 4 Diagram of House

O | Gov 06 a | Photograph of Burning Exterior of House
O Gov 6 a | Photograph of Burning Exterior of House
O | Gov 6 b Photograph of Damaged Exterior of House

JERS User Guide

View Exhibit | #

View Exhibit | #

4
ra
View Exhibit | #
4
View Exhibit | #

4

View Exhibit | 4

The JERS View Only program allows the viewing of all trials in the JERS
system, including archived trials if configured by the local court. All trial
information is read-only and cannot be edited. The only exception to
this is the private notes that can be added to exhibits. This feature must
be enabled by the local court. When enabled, clicking the edit notes
icon 4 allows the entry of private notes for each trial exhibit. These
notes are only accessible when using the JERS View Only program.

If configured by the local court, the viewer will automatically load the
currently active trial (if any) for a specific courtroom location. Click the
Search Trials button to locate and retrieve exhibits for other trials.

The list of exhibits can be filtered on Party, Suffix, and Exhibit Number.
This feature may be useful in locating an exhibit or set of exhibits when
dealing with multiple entries.

After setting the desired filter conditions, click the Set Filter On button
to enable the filter. Changes can also be made to the filter conditions

while the filter is active.

Click the Set Filter Off button to disable the filtered view.
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Exhibits View Only: Options

E JERS - View Exhibits (3:20cr12345) - o X
[3) yel A v i B . ) ) -
Searc Tl Soottp  SoollDown — e i Click the Refresh button at any time to retrieve exhibits for the currently
S— * " :"“ﬁ":‘ selected trial. For active trials, this would provide access to any newly
e Hotel Rt 2 added exhibits.
Gov 3 Photograph of Bank Interior View Exhibit || #
O Gov 4 Diagram of House View Exhibit || #
O |Gov 06 | a Photograph of Burning Exterior of House View Exhibit || #° . . on o . . or . .
3 oo 5 |o Protograph of uming xeror of ouse Vow e | £ Click on the View Exhibit link to review the exhibit. JERS will open the
0O Gov 6 |h Photograph of Damaged Exterior of House View Exhibit || # ep ey e . . . o .
0 [cor 06 |o | Pioiopighof Demape ko ofHome s || 2 exhibit in the appropriate viewer depending on whether it is a
O Gov 06 | ¢ | Photograph of Damaged Interior of House [ View Exhibit | o' . . .
O Gov 6 c Photograph of Damaged Interior of House View Exhibit | document’ DhOtoqraph’ Or aUdIO/VIdeO recordlnq'
O Gov 8 | Police Radio View Exhibit /'
O Gov 9 Photograph of Gun View Exhibit |
D Jar 2 | [ometss o tentai| £ Click the Export button if you wish to save a copy of the current trial’s
Gov 13 Miranda Form View Exhibit | 4
O | Gov 33 | Photograph of Bank Interior View Exhibit | o« exhibits to com puter, USB drive, or DVD’
O Gov 44 Diagram of House View Exhibit |
O  Gov 80 | Police Radio View Exhibit /.
O Gov Q0 Photograph of Gun View Exhibit | . . . .
5 oo | [rooymarontoes Venpon | £ Click the Reports button to produce various reports for printing or
0 Total: 31 Viewing all exhibits pu blishlng to PDF'

\7z7 JERS - Notes (Gov -6-a3) x

All private notes for the current exhibit will appear here

Click the exhibit's edit notes icon # to add or edit private notes. These
private notes will only be available when using the JERS View Only
program.

Click the Save button to save your changes.
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Exhibits View Only: Additional Notes

(5] JERS - View Exhibits (3:20cr12345) - o x
o Rp AV a @® P
Refresh Search Trials Scroll Up Scrall Down Export Reports Exit
v Exhihi| Number: . Sat Filter On -
Restrictions  View Notes
O Gov 1 Hotel Receipt View Exhibit | #"
B Gov 3 Photograph of Bank Interior v
O Gov 4 Diagram of House View Exhibit |«
0 | Gov 06 a  Photograph of Buming Exterior of House View Exhibit | o
0O  Gov 6 a  Photograph of Bumning Exterior of House View Exhibit | #
O Gov 6 b Photograph of Damaged Exterior of House View Exhibit I'
O  Gov 06 b | Photograph of Damaged Exterior of House View Exhibit | #7
0  Gov 06 ¢ Photograph of Damaged Interior of House View Exhibit | &
O | Gov 6 ¢ Photograph of Damaged Interior of House | View Exhibit | P
O Gov 8 Police Radia View Exhibit | &
O Gov 9 Phatograph of Gun View Exhibit | #"
0O Gov 12 Crime Lab Report View Exhibit /‘
O Gov 13 Miranda Form View Exhibit | "
0  Gov 33 Photograph of Bank Interior View Exhibit | "
O Gov a4 Diagram of House View Exhibit | #°
0O |Gov 80 Police Radio View Exhibit | £,
O Gov 90 Photograph of Gun View Exhibit | "
O Gov A 1 | Photograph of Gun Close-up View Exhibit | # .
© o3 Viewing all exhibits

NOTE: If viewing an active trial, click the Refresh button
to display latest changes.

JERS User Guide

Reload list of exhibits for currently selected trial

Search for trial to retrieve

Scroll up list of exhibits

Scroll down list of exhibits

TED<C>VO
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Export exhibit files to folder or external drive
Print exhibit log reports

Exit and close the JERS program




Tools: Testing the Recorder

@ JERS (Case: 3:20cr123456) —

Tools

—
@ = g
Run Capture Test Capture/Print Photo Exit

Convert Exhibit File

Trial ‘ Exhibits

Help ‘

Select Exhibit to Convert to MP4:

Select exhibit to convert. ~ @ Convert Exhibit

O Replace exhibit ® Create new exhibit (edit below)

Choose option from Tools menu

JERS uses an optional recording device to capture evidence from the
court’s presentation system. If live capturing will be performed during a
trial, it is recommended that this process be tested prior to court by
clicking the Run Capture Test button.

Capture Exhibit (streaming)

0 Capture test was successful!

JERS User Guide

A successful test will display the evidence currently being displayed on
the courtroom system.

NOTE: If this test fails, verify the items below:

- The courtroom presentation system is powered on and is
displaying something from a computer or a document camera.

- The recording device itself is powered on and properly
connected.

- If all looks correct, try restarting the JERS application or the JERS
computer. If issues remain, the recording device may need to be
restarted.

Page 43 @



Tools: Capture Image to Print

@ JERS (Case: 3:20cr122436)

14!

Trial ‘Exhibits Tools |Help ‘
—

@ = b

Run Capture Test Capture/Print Photo Exit

Convert Extibit File The Capture/Print Photo option allows you to print any evidence being

Select Exhibit to Convert to MP4:

Select exhibit to convert... ~ ‘ @ Convert Exhibit

© Replace exhibit ® Create new exhibit (edit below)

presented on the courtroom presentation system. Click this button to
begin the process.

Choose option from Tools menu

JERS - Capture Photo (streaming)

 cAPTURED P> The evidence being presented in the courtroom is shown in the Preview
window. Click the Capture button to create an image from this view. If
successful, the captured image will be displayed in the Captured Photo
window. You may repeat this capture step multiple times in order to
obtain the best image.

Once satisfied with the captured image, click the Print button to send
the image to a printer.

0 Click [Capture] to capture photo

JERS User Guide Page 44 @



Tools: Convert Audio/Video Exhibit File

Convert Exhibit File
Select Exhibit to Convert to MP4:

O Replace exhibit

-

€3 Convert Exhibit

® (reate new exhibit (edit below)

The Convert Exhibit File option attempts to convert an audio/video
exhibit file to a MP4 format. This option may be used when an
audio/video exhibit fails to play correctly in JERS, or when the size of a
video file needs reducing. To begin this process, select the exhibit from
the dropdown list.

NOTE: Document and image type exhibits will not appear in this list.

Convert Exhibit File
Select Exhibit to Convert to MP4:

‘ £  Convert Exhibit
————
O Replace exhibit @ Create new exhibit (edit below) |

There are two options available when converting an exhibit:

Replace exhibit: The new converted exhibit file will overwrite the original
exhibit file.

Create new exhibit: A new exhibit file will be created using the specified
Party, Suffix, and Exhibit#, and the original exhibit file will remain.

Convert Exhibit File

Select Exhibit to Convert to MP4: l

O Replace exhibit

® Create new exhibit (edit below)

G2)  Convert Exhibit
=

JERS User Guide

Click the Convert Exhibit button to begin the conversion process. This
process will run in the background and will alert you once completed.
During this time, you may continue working with JERS, including
capturing additional exhibits.

NOTE: Some audio/video files may fail to convert due to either
corruption of the file or compatibility issues.

Page 45



Help

& Jury Evidence Recording System - X
Trial Exhibits | Tool: Hel, oy . . . . .
| s ot [ Additional information on JERS, including video modules,
e A D B knowledgebase articles, and latest downloads, are available on the JERS
About Error Log Visit Site Exit . - . .
web site. Visit the JERS help desk page to submit tickets on new feature
The Jury Evidence Recording System (JERS) application is developed and maintained by requests’ errors, a nd other issues at: http://iers_ncwd'circ4'd Cn/

the US District Court for the Western District of North Carolina.

You may also email the JERS team with questions at:
jers@ncwd.uscourts.gov

L Y
S |

JERS version 4.4.0.0, NCWD 2008-2023

| g
For news, updates, documentation, and support:

For general questions contact us via email:

wd.uscourts.gov

Click Error Log to view detailed error history

Type Computer Name Date/Time -
Warning SURBZ2-104920.ncwd.circd.den | 1/27/2020 11:47:.01 AM . . .
, [ P —— Pp————— All errors generated by the JERS application are recorded in the JERS

Information | SURB2-104920.ncwdcire4.den 1/27/2020 11:27:39 AM Windows event log. Click the Error Log button to view these errors.

Information | SURB2-104920.ncwd.circd.den | 1/27/2020 11:27:17 AM
Warning SURB2-104920.ncwd.circd.den | 1/27/2020 11:21:43 AM

To assist with sending details of error and/or warning messages to the

1/27/2020 11:28:04 AM: Exhibit files successfully copied from folder [C\JERS Demo Files\Import Test Indexed File |~

iedes) At (e (Y S A S A e S A JERS team, select the desired entry, and click the Copy button. The
R o 2 e message can then be pasted into an email message.

CA\JERS\EXHIBITS\15090\import\Gov_2\Ex. 6-a Photograph of Burning Exterior of House.,jpg
CAJERS\EXHIBITS\ 1509\import\Gov_2\Ex. 6-b Photograph of Damaged Exterior of House.jpg
e A

A ICREY CVUIDITEY 16NM immn e (Zane M Cir & < Dhmtmnrambs of Dancomad Inbaricae of Uonen ina

Click Refresh button to retrieve all errors from log again.

Click Error Log to view detailed error history
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Appendix A: Permitted File Types

Documents and Images: .pdf, .txt, .jpg, .omp, .tif, .gif, .png, .doc, .docx., .ppt, .pptx, Xls, xIsx

Video and Audio Recordings: .avi, .asf, . mpg, .mp3, .mp4, .wav, .wmv, .3gpp

Appendix B: Example Contents of Exhibits.txt File

EXHIBIT|DESCRIPTION|FILENAME

1|Hotel Receipt|Ex. 1 Hotel Receipt.pdf

2|Photograph of Bank Exterior|Ex. 2 Photo of Robbery.pdf

3|Photograph of Bank Interior|Ex. 3 Photograph of Bank Interior.JPG

4|Diagram of House|Ex-4-Diagram-of-House.pdf

6a|Photograph of Burning Exterior of House|Ex. 6(a) Photograph of Burning Exterior of House.jpg
6b|Photograph of Damaged Exterior of House|Ex. 6(b) Photograph of Damaged Exterior of House.jpg
6c|Photograph of Damaged Interior of House|Ex. 6(c) Photograph of Damaged Interior of House.jpg
8|Police Radio|Ex_8_Police_Radio.wav

9|Photograph of Gun|Ex. 9 Photograph of Gun.pdf

10|Photograph of Gun Close-up|Ex. 10 Photograph of Gun Close-up.pdf

11(a)|Photograph of Cell Phone|Ex. 11 Photograph of Cell Phone.pdf

12|Crime Lab Report|Ex_12_Crime_Lab_Report.pdf
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